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Introduction 
 

Why the Guidelines were Developed 
Design guidelines are an important strategy in Cordele’s overall plan to reinvest and redevelop 
the Gillespie-Selden National Register Historic District.  In 2009, the Cordele City Commission 
included locally designating and developing design guidelines for this neighborhood in the 
Comprehensive Plan.  In 2010, Southwest Georgia United and the St. Paul/Gillespie-Selden 
Rural Life Center invited the Center for Community Design and Preservation at the College of 
Environment and Design, The University of Georgia, to lead community stakeholders in a 
charrette.  The Charrette focused on generating solutions and concepts to improve this historic 
African-American community by using historic preservation and redevelopment principles.  
Later in 2010, the City of Cordele commissioned an Urban Redevelopment Plan for this part of 
the city to build on the findings of the charrette.  This document also found that preserving 
historic structures and insuring that infill development respects the historic character of the 
neighborhood would recreate a vibrant, healthy Gillespie-Selden.  These goals can best be 
achieved by locally designating the Gillespie-Selden National Register Historic District and 
instituting design review for the area.  As a result of these processes, the City Commissioners of 
Cordele felt that developing design guidelines for the Gillespie-Selden neighborhood was the 
next important step in rebuilding this community. 
 

Importance of Protecting Gillespie-Selden 
A high number of substandard housing units; usage of poor quality building materials for repair 
and renovation of historic buildings; and a lack of owner-occupied residences have contributed 
to the decline of the Gillespie-Selden community over the past forty years.  The historic 
residences in this neighborhood are mostly from the late 19th and early 20th centuries.  Over 
time, various types of synthetic siding have been used to repair and renovate these buildings.  
Many of these siding materials have begun to fail, causing further damage to the historic 
structures. Severely dilapidated buildings have been demolished and replaced with concrete 
block housing and manufactured housing units.  A majority of property owners do not live in 
the Gillespie-Selden area.  Many of these property owners do not maintain the buildings they 
own in the neighborhood.  Without local designation and design review, the Gillespie-Selden 
district will never become the vital community it once was.   
 

How to Use this Document 
The guidelines are divided into four categories.  Guidelines for the Treatment of Historic 
Properties include:  Standards for exterior materials and architectural details, doors, windows, 
porches, roofs, and foundations.  These apply primarily to existing buildings.  The Guidelines for 
the Treatment of Site Features include:  Standards for fences, walls, paving materials, 
outbuildings, modern features such as HVAC units and handicap accessible ramps, and signs.  
These apply to existing and new features.  Guidelines for the Treatment of Additions and New 
Construction include:  Standards for the placement of, size and shape of, openings in, and 
materials and details of additions to existing buildings and new buildings.  Guidelines for 
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Relocation, Demolition, Neglect, and Stabilization apply to existing buildings.  The Appendices 
at the end of this document provide additional information regarding preservation principles 
and resources that are useful in developing projects. 
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Frequently Asked Questions 
 

What is design review? 
The Cordele Historic Preservation Ordinance provides for design review within designated 
areas.  Design review consists of the evaluation of any proposed exterior work upon a property 
within a locally identified district.  Both small and extensive projects must be reviewed and 
approved prior to beginning work.  The design review process is often triggered by a building 
permit application; however, building permits cannot be issued until design review is complete.  
Although some types of work, such as installation of a walkway or fence, may not require a 
building permit, design review is still required. 
 

Which properties require design review? 
All designated properties require design review.  Designated properties include all properties 
within historic districts and any individually designated sites.  Please note that design review 
covers both historic and non-historic properties in a historic district.  The Official Zoning Map of 
Cordele shows all designated districts and properties.  A call to the Cordele Community 
Development Department at City Hall can confirm whether or not a property is designated. 
 

What type of work requires design review? 
All work involving a change to an exterior feature of a designated property requires design 
review.  Projects that physically alter the property include, but are not limited to: changes in 
site or setting; rehabilitation or restoration; repair or rehabilitation; and relocation or 
demolition. 
 
Neither interior alterations nor a change in the use of the property require design review.  The 
Cordele Historic Preservation Ordinance applies only to the external aspects of the property 
and does not regulate zoning or land use.  Ordinary maintenance does not require design 
review nor does the HPC review planting or repainting. 
 

What is a Certificate of Preservation? 
When planning a work project, an owner must submit a completed application for a Certificate 
of Preservation (CP).  Applications are available from and should be submitted to the Cordele 
Community Development Department at City Hall.  Please contact the Cordele Community 
Development Department for application deadlines and regular meeting dates and times.  
Utilizing design guidelines and the general standards for the rehabilitation of historic 
properties, the Cordele Historic Preservation Commission must decide to approve or deny the 
application.  If the application is approved, a Certificate of Preservation is issued and design 
review is complete. 
 

What should an application include? 
In order that the Commission may make an informed decision, completed applications must be 
accompanied by supporting materials.  These may include site plans, elevations and floor plans 
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drawn to a standard architectural scale.  Photographs of the building, site and neighboring 
properties are also helpful.  Supporting materials may differ according to the type and size of 
the project.  The application and supporting materials must both be submitted at the same 
time. 
 

What could happen if work begins before design review? 
If work is initiated prior to approval of an application for a Certificate of Preservation or prior to 
obtaining a building permit, a stop work order may be issued.  If these requirements are not 
met, the property owner may face fines or an order to restore the original condition of the 
property. 
 

Are there any other review procedures? 
Review of projects by the Cordele Historic Preservation Commission may not be the only review 
required before work may proceed.  Other City of Cordele Departments and Commissions may 
be required to examine a project for compliance with existing zoning regulations, building 
codes and signage or landscape ordinances.  
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Certificate of Preservation Application and Review Process 
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Certificate of Preservation Process 
 

The Cordele Historic Preservation Ordinance 
“In support and furtherance of its findings and determination that the historical, cultural, and 
aesthetic heritage of the City of Cordele is among its most valued assets,” the City of Cordele 
adopted a historic preservation ordinance December 6, 1994.  The ordinance is designed to 
preserve the community’s identity and historic character; promote harmonious growth in 
relationship to historic properties; to strengthen community pride and awareness of historic 
assets; to stabilize property values and encourage investment in historic areas; to capture the 
benefits of tourism and economic development; and to maintain and protect historic 
properties.  By preserving its unique historic character, the City of Cordele insures that future 
generations will enjoy the benefits of its architectural heritage.  See Appendix C:  Cordele 
Historic Preservation Ordinance for more information. 
 

The Cordele Historic Preservation Commission 
The historic preservation ordinance establishes the Cordele Historic Preservation Commission 
(CHPC).  This volunteer board serves as part of the planning functions for the City of Cordele.  
The CHPC is charged with the responsibility of initiating local historic designation, the design 
review process, public education and awareness, securing preservation related grant funding, 
and preservation planning and research.  The CHPC consists of seven (7) appointed members, 
who serve three (3) year terms without monetary compensation.  Because of the work of the 
CHPC, the City of Cordele also qualifies as a Certified Local Government (CLG) community.  CLG 
status enables the municipality to apply for a variety of preservation grant and funding 
opportunities at the state and federal levels. 
 

Certificate of Preservation Application and Review Process 
Any property owner or occupant wishing to make a material change to any structure, site, or 
object within the Gillespie-Selden Historic District must make an application to the Cordele 
Historic Preservation Commission (CHPC) for a Certificate of Preservation.  This is a document 
signifying that the CHPC has reviewed the application and given approval to the proposed 
material alteration.  A material change is one that will alter the exterior appearance of historic 
property and includes architectural features, signs, fences, walls and works of art. 
 
Routine maintenance activities may be allowed without applying for a Certificate of 
preservation.  Routine maintenance is defined as ordinary maintenance or repair, including the 
painting, of any architectural or environmental feature in or on a historic property, to correct 
deterioration, decay or damage, or to sustain the existing form, and that does not involve a 
material change in design, material, or outer appearance.  High pressure cleaning and 
sandblasting are not considered routine maintenance.   
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Application Forms 
Application forms are available from the City of Cordele Community Development Department 
at City Hall, 501 North Seventh Street.  Copies of the application forms are included in the 
Appendix of this document.  See Appendix B:  Certification of Preservation Application Form 
and Sample Certification of Preservation Application Form for more information. 
 

Appeals Process 
If a person deems that the Cordele Historic Preservation Commission has ruled in error may 
appeal the decision to the City Commission.  The City Commission may approve, modify and 
approve, or reject the determination made by the CHPC if the City Commission finds that the 
CHPC has abused its discretion in reaching its decision.  Appeals from the City Commission’s 
decision may be taken to the Superior Court in the manner provided by law for appeals from a 
conviction for a municipal ordinance violation. 
 

Other Related Regulations 
The City of Cordele Community Development Department is responsible for planning and 
zoning, enforcement and permitting of building activities within the city.  The following codes 
and ordinances may affect projects in the Gillespie-Selden Historic District: 

Standard Building Code (SBCCI) 
(II) National Electrical Code as published by the National Fire Protection Association 
(III) Standard Gas Code (SBCCI) 
(IV) Standard Mechanical Code (SBCCI) 
(V) Georgia State Plumbing Code or the Standard Plumbing Code (SBCCI) 
(VI) Council of American Building Officials One- and Two-Family Dwelling Code, with 
the exception of Part V-Plumbing (Chapters 20-26) of such code 
(VII) Georgia State Energy Code for Buildings as adopted by the State Building 
Administrative Board pursuant to an Act approved April 10, 1978 (Ga. L. 1978, p. 
2212), as such code exists on September 30, 1991 
(VIII) Standard Fire Prevention Code (SBCCI) 

 Abandoned Vehicles Ordinance 
Erosion and Sedimentation Control Ordinance  
Flood Damage Prevention Ordinance 

 Land Disturbance Permits 
 Sign Ordinance  

Tree Preservation Ordinance 
Unsafe Building and Premises Ordinance  
Zoning Ordinance 
 

For information on any of these codes and ordinances, please contact the City of Cordele’s 
Community Development Department at 501 North Seventh Street, Cordele, GA 31015. 
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History of the Gillespie-Selden Neighborhood 
 

 Originally part of Dooly County, Cordele was founded in 1888.  
Cordele later became the county seat of Crisp County when 
that it was created by the Georgia Legislature in 1905 (Figure 
1).  The city’s early growth was in large part due to its 
favorable location: surrounded by a heavy concentration of 
prime soils that supported a dense pine forest and the 
intersection of rail lines in a time when railroads dominated 
the nation’s transportation network. 
 
 
During the early 1890’s, Cordele experienced rapid and widespread growth due to the great 
success of the railroad.  The area associated with the Gillespie-Selden Historic District 
developed during this period as a result of the railroad line passing through the most northern 
section of the district.  The early African-Americans who settled in the neighborhood worked 
for the railroad and established a community to provide for their needs (Figure 2). 
 

The Gillespie-Selden Historic District is located in 
southwest Cordele and is roughly bounded by US 
280/GA 30 (16th Avenue) to the south, 13th 
Avenue and the CSX Railroad to the north, 11th 
Street to the east, and 15th Street to the west 
(Figure 3). 
 
The Gillespie-Selden neighborhood centers 
around the Gillespie-Selden Institute campus on 
West 15th Avenue (Figure 4).  

 
The Gillespie Normal School was founded in 1902 
by Dr. Augustus S. Clark and his wife, Anna Clark, 
to provide educational facilities for African-
American boys and girls.   The school was 
originally named Gillespie Normal School in  

recognition of the Gillespie Family of Pittsburgh, Pennsylvania, whose financial gift made the 
school possible.  The Clarks met the Gillespie Family during a Presbyterian Conference in South 
Carolina.  The Gillespies wanted to sponsor a Presbyterian School and decided to support the 
Clarks’ goal of establishing an institute for African-Americans in Cordele.  With the financial gift, 
the Clarks were able to build a school and support a boarding program.  Students from the 
eastern section of the United States, such as New York, New Jersey, Ohio, Alabama, Georgia, 
and Florida attended the school.  Some of the students worked as laborers in the rail yards to 

 

Figure 1: Crisp County, Georgia 

Figure 2: Gillespie-Selden Neighborhood 

(Cordele, GA) 
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attend the institute.  Gillespie-Selden Institute originally consisted of two wood-framed 
buildings, a faculty of three teachers, and an enrollment of 28 students. 
 
In 1923, a hospital was financially secured with a gift of $1,000.  At that time the nearest 
hospital for African-Americans was located 160 miles away from Cordele.  The first nurse was 
Mrs. Eula Burke Johnson, a graduate of the Gillespie Normal School.  The hospital was located 
on the second floor of one of the early wood-framed buildings and consisted of two beds and 
one operating room.  Local doctors, white and African-American, were on the staff.  The Charles 
Helm Hospital, named for the benefactor, also functioned as a nursing training school.  The 
nurses trained in patient care at the hospital and attended classes at the Gillespie-Selden 
Institute.  In 1937, a 25 bed hospital was constructed near the Gillespie-Selden Institute and 
named Gillespie Hospital for William Gillespie who donated the funds needed to build it.  The 
hospital, in cooperation with the state nursing service and under the direction of Nurse 
Johnson, held weekly clinics for midwives who cared for over 50% of all maternity cases in this 
area of the state.  In 1949, a separate nursing college, Selden Cottage, was constructed to 
house the nursing program. 
 
 

 
 
 
 
 

Figure 3: Gillespie-Selden Neighborhood (Cordele, GA) 
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In response to the growth of the Gillespie Normal School, the school merged with its sister 
school, the Selden Institute of Brunswick, Georgia, in 1933 and was renamed the Gillespie-
Selden Institute (GSI).  At that time, the campus consisted of the Principal’s home, a girls’ 
dormitory, two rented homes to accommodate boys, a hospital, an administration building, and 
a vocational building that contained classrooms for home economics, manual arts, and 
agriculture.  The Gillespie-Selden Institute offered classes for students from elementary 
through high school.   
 
In 1942, the City of Cordele took over all responsibility for grades one through five and 
Gillespie-Selden maintained the Junior and Senior High programs.  The Institute was officially 
closed in 1956. 

 

State and National Historic Designation 
In 1998, the Gillespie-Selden Historic District was listed in the National Register of Historic 
Places.  The National Register is our country’s official list of historic buildings, structures, sites, 
objects and districts worthy of preservation.  This list is maintained nationally by the U.S. 
Department of the Interior.  It helps preserve historic properties by providing formal 
recognition of the property’s historical, architectural or archaeological significance based on 
national standards. 
 
The Georgia Register is the State of Georgia’s official list of historic buildings, structures, sites, 
objects and districts worthy of preservation.  It is administered by the Historic Preservation 
Division (HPD) of the Department of Natural Resources.  The Georgia Register of Historic Places 
uses the same criteria and documentation procedures as the National Register of Historic 
Places and properties listed in the National Register are automatically listed in the Georgia 
Register.  As a result of this practice, the Gillespie-Selden Historic District was also listed in the 
Georgia Register of Historic Places in 1998. 
 

Noted Areas of Significance for the Gillespie-Selden Neighborhood include:  African-American 
heritage, community planning and development, religion, education, medicine, and 
architecture. 
 
The designated period of Significance is circa 1890 – 1949.  This includes the earliest houses 
built in the neighborhood (circa 1890) through construction of the last building on the Gillespie-
Selden Institute Campus, Selden Cottage (1949).  See Appendix C:  Gillespie-Selden National 
Register Nomination for further information. 
  

 



14 
 

Significant Properties 

The Gillespie-Selden Institute, located at the corner 
of 15th Avenue and 12th Street, includes a complex 
of buildings consisting of the President’s Home, 
Founder’s Home (Dr. Clark’s House), girls’ 
dormitory, Gillespie Memorial Hospital, 
Administration Building and Selden Cottage.  The 
President’s home, built circa 1925 is located next to 
the girls’ dormitory and is a two-story brick building 
with Craftsman style detailing.  The Founder’s 
Home, also known as Dr. Clark’s House, is a 
Colonial Revival style house built circa 1941 and 
located on 15th Avenue near St. Paul Presbyterian 
Church (Figure 5).  The girls’ dormitory is a three-
story brick building with Colonial Revival style 
features built in 1929.  This building was one of the 
first brick buildings constructed on the campus.  
The Gillespie Memorial Hospital is a one-story brick 
building with a center gable built in 1937 with 
Colonial Revival style features (Figure 7).  The 
Administration Building, built in 1937, is a two-
story brick building featuring a center tower with 
Colonial Revival style detailing (Figure 6).  Selden 
Cottage, which served as a nursing school, is a two-
story brick building constructed in 1949 (Figure 8). 

  

 

Figure 4: 

Gillespie-Selden 

Institute Location 

 

Figure 5: St. Paul Presbyterian 

Church 

Figure 6: Gillespie-Selden  

Administration Building 

Figure 7: Gillespie-Selden  

Hospital Building 

Figure 8: Gillespie-Selden  

Nurses’ Quarters Building 
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The churches in the neighborhood, built during the early 20th century, are located at or near the 
intersections of major streets (Figure 9).  The churches are situated on small lots and do not 
have cemeteries.  The churches include St. Paul Presbyterian Church built circa 1900, Allen 
Temple African Methodist Episcopal (AME) Church built circa 1912 (Figure 14), Mt. Zion First 
African Baptist Church built in 1915, and Gethsemane Missionary Baptist Church built in 1936.  
These churches are among the largest buildings within the district.  Mt. Zion First African 
Baptist Church is the only church that does not feature a front tower (Figure 11).  The front-
gable wood-framed church features a small cupola, a rear cross gable, cornice returns, small 
fixed decorative windows, paired vertical two-over-two double-hung windows and two main 
entrances with double doors.  Gethsemane Missionary Baptist Church is a gable-front building 
with two front towers (Figure 12).  The building is constructed with ornamental concrete block 
featuring a broken ashlar face.  The Mt. Calvary Baptist Church is a large stuccoed cross-gable 
building with two front towers (Figure 13).  The main entrances are located at the base of each 
tower.  St. Paul Presbyterian Church is a brick gable-front building featuring a side tower (Figure 
10).  The building features Gothic Revival style tracery windows, pointed arch door surround 
and lancet fanlight over the front double doors. 
 
 

 
 
  

 

Figure 9: Gillespie-Selden Neighborhood Churches 
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Figure 13: Allen Temple AME Church 

Figure 10: St. Paul Presbyterian Church Figure 11: Mt. Zion First African Baptist 

Church 

Figure 12: Gethsemane Missionary Baptist 

Church 

Figure 13: Mt. Calvary Baptist Church 

Figure 14: Allen Temple AME Church 
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Historic Character-Defining Features 
 

According to the National Park Service, character-defining features are prominent or distinctive 
aspects, qualities, or characteristics of a historic property that contributes significantly to its 
physical character.  These features may be structures, objects, vegetation, spatial relationships, 
views, furnishings, decorative details, and/or materials (NPS-28: Cultural Resource 
Management Guideline).  In the Gillespie-Selden Historic District, historic character-defining 
features include community-wide aspects, building specific qualities, and distinctive landscapes. 
 
The Gillespie-Selden Historic District is situated within a neighborhood arranged in a grid 
pattern with alleys running east to west through the center of the blocks.  Several lines of the 
CSX Railroad run through the northern end of the district.  The lots are narrow and generally 
run north to south with a few corner lots running east to west (Figure 3).  Historically, the 
neighborhood was densely developed with various resources such as lodges, churches, a 
hospital, school, corner stores and residences.   
 
The majority of the buildings are one-story wood-framed residences featuring uniform setbacks 
from the streets.  The historic residences were built during the late 19th and early 20th centuries 
and feature minimal stylistic detailing.  Larger brick residences and educational buildings are 
concentrated at the intersection of 12th Avenue and 15th Street near the Gillespie-Selden 
Institute (Figure 4). 
 
The churches in the neighborhood, built during the early 20th century, are located at or near the 
intersections of major streets.  The churches are situated on small lots and do not have 
cemeteries (Figure 9).   
 
Historically, the neighborhood included several corner stores; however, many have been lost.  
The corner store located at the intersection of U.S. Highway 280 (16th Avenue) and 14th Street is 
representative of the type of corner store remaining within the district.  The one-story gable-
front building features a large store-front window; off-center main entrance; and open interior 
space.  Modern commercial development has occurred along the north-south thoroughfares. 
 
The landscaping within the district consists of a historically open field located at the 
intersection of U.S. Highway 280 (16th Avenue) and 13th Street, mature hardwoods lining the 
streets, grass yards with foundation plantings, and houses with uniform setbacks.  The open lot 
was historically used as a site for tent revivals during the summer months by traveling 
ministers.  The open lots adjacent to and behind the Administration Building of the Gillespie-
Selden Institute were historically used as recreational fields and continue to be used as such. 
During the last four decades, the Gillespie-Selden neighborhood has lost some of its historic 
building stock.  The non-historic development surrounding the district includes public housing, 
manufactured housing units, storage facilities, and stores.   
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Building Type vs. Style 
Buildings can be studied and identified in a number of ways, by their materials, method of 

construction, building type and architectural style.  The building type means the overall form of 

the building, the outline or “envelope” of the main or original part of the building, as well as the 

general layout of the interior rooms.  Architectural style is the most obvious aspect of a historic 

house.  While the architectural style of a building also involves the design of the overall form of 

the building, the style is primarily the decoration or ornamentation that has been put on the 

house in a systematic pattern or arrangement.  Building types and styles are an important way 

to identify historic buildings and are useful tools for describing, analyzing and evaluating 

historic buildings and development patterns in a community.   

 

Predominant Residential Building Types in Gillespie-Selden 
 

Saddlebag (popular 1910 – 1930) 

One of the most distinctive and easily recognizable house types in Georgia, the saddlebag 

house derives its name from a central chimney flanked by two rooms, which seem to hang 

suspended on either side of the chimney (Figure 16).  The rooms are usually square, and the 

roof is usually gables (Figure 15).  There are two subtypes, one with an exterior door into each 

room and one with a single central door into a vestibule beside the chimney. 

 

 

 

 

 

Shotgun (popular 1870 – 1920) 

Shotgun houses are predominantly an urban phenomenon, built mainly for low-income 

workers( Figure 17).  Shotgun houses are one room wide and two or more rooms deep, usually 

three (Figure 18).  There is no hallway and all doors typically line up front to back.  The roof is 

usually gabled, but hipped roofs were also used. 

 

 

 

 

 

 

 

 

Figure 15:  Saddlebag Figure 16:  District Example 

Figure 18:  District Example Figure 17:  Shotgun 
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Double Shotgun (popular 1870 – 1920) 

A two-family dwelling, the double-shotgun consists of two shotgun houses side by side with no 

openings in the shared party wall (Figure 19).  Usually a single hipped or gabled roof covers 

both sections (Figure 20).  Like the shotgun type, the double shotgun was built mostly for low-

income workers. 

 

 

 

 

 

 

Central Hallway (popular 1840 – 1930) 

This house type has proved a favorite for Georgians throughout the 19th century.  It consists as 

the name suggests of a central hallway or passageway between two rooms (Figure 21).  It is 

distinguished from other types with central hallways being only one room deep (Figure 22).  

The central hallway type most frequently has a gabled roof and exterior end chimneys on both 

ends.   

 

 

 

 

 

 

 

Gabled Ell Cottage (popular 1875 – 1915) 

In plan, this housing type has a T or an L- shape and does not always have a gabled roof (Figure 

23).  The Gabled Ell Cottage has a gable-front at one end of a recessed wing that is parallel to 

the façade (Figure 24).  The front door, located in the recessed wing, may lead into a hallway or 

directly into a room.   

 

  

 

Figure 20:  District Example Figure 19:  Double Shotgun 

Figure 21:  Central Hallway Figure 22:  District Example 

Figure 23:  Gabled Ell Figure 24:  District Example 
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Georgian Cottage (popular 1850 – 1890) 

The Georgian cottage is named for its floor plan, associated with 18th century English Georgian 

architecture (Figure 25).  The Georgian plan consists of a central hallway with two rooms on 

either side (Figure 26).  The plan shape is square or nearly square, the roof is usually hipped but 

sometimes gabled, and chimneys are sometimes in the exterior walls but usually in the interior 

of the house, between each pair of rooms. 

 

 

 

 

 

 

 

Queen Anne Cottage (popular 1880 – 1890) 

Although the name of the Queen Anne cottage derives from the architectural style with which 

is it frequently linked, the house type also occurs with elements from other styles or with no 

style at all.  It is characterized by a square main mass with projecting gables on the front and 

side (Figure 27).  The rooms are arranged asymmetrically, and there is no central hallway.  The 

roof is either pyramidal or hipped, and chimneys are usually found in the interior.  This house 

type was popular for middle-class housing (Figure 28). 

 

 

 

 

 

 

Bungalow (popular 1900 – 1930) 

Bungalow house forms are long and low with irregular floor plans within an overall rectangular 
shape.  Integral porches are common, as are low-pitched roofs with wide overhangs (Figure 29).  
The bungalow type is divided into four subtypes based on roof forms and roof orientation:  
front gable, side gable, hip, and cross gable (Figure 30). 

 

 

 

 

 

 

 

Figure 26:  District Example Figure 25:  Georgian Cottage 

Figure 28:  District Example Figure 27:  Queen Anne Cottage 

Figure 30:  District Example Figure 29:  Bungalow 
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American Foursquare (popular 1915 – 1930) 

The American Foursquare consists of a cubical mass capped by a pyramidal roof.  It was reputed 

to provide maximum interior space for the cost (Figure 31).  There are four principal rooms on 

each floor; one of the front two rooms typically serves as the entry and stair hall (Figure 32). 

 

 

 

 

 

 

 

 

Predominant Church Types in Gillespie-Selden 
 

Front Gable 

The most common type of church in Georgia, the Front Gable Church is a straightforward box 

with one or two doors in the front and three to five windows in the sides (Figure 33).  Rarely 

original, rooftop steeples or belfries are common additions (Figure 34). 

 

 

 

 

 

 

 

 

Corner Tower 

The Corner Tower Church type was popular between the 1890’s through the 1930’s (Figure 35).  

The projecting corner entrance tower usually has a pyramid-roof and varies in height and 

function (Figure 36). 

 

 

 

 

 

 

 

  

 

Figure 32:  District Example Figure 31:  American Foursquare 

Figure 34:  District Example 

 

Figure 33:  Front Gable Church 

Figure 36:  District Example Figure 35:  Corner Tower Church 
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Double Tower 

Especially popular in southern Georgia from the 1890’s through the 1930’s, the Double Tower 

Church type was most commonly erected by African-American congregations (Figure 38).  The 

towers could be either the same or differing heights with pyramidal roofs.  Entrance to the 

church was either from the towers or from the façade between the towers (Figures 37 & 39). 

 

 

 

 

 

 

 

Predominant Commercial Building Types in Gillespie-Selden 
 

Community Store 

Still a familiar part of Georgia scenery, community stores are found in rural areas, residential 

neighborhoods and on the fringes of small towns.  Commonly built between the 1890’s and 

1930’s, community stores typically housed general merchandise.  The storefronts were 

normally symmetrical with a central entrance flanked by windows (Figure 40).  The sides were 

typically lighted with small windows toward the top of the wall above the shelves lining the 

interior.  The buildings were usually front-gabled and could have a parapet roof or a covered 

porch (Figure 41). 

 

 

 

 

 

Multiple Retail 

In this building type, two or more identical retail units were built together for rental income.  

One story high often with a parapet along three sides and flat or sloping roofs, these buildings 

had identical facades and storefronts (Figure 43).  These buildings were popular from the 

1910’s through the 1950’s Figures 42 & 44). 

 

 

 

 

 

  

 

Figure 37: District Example  Figure 39: District Example Figure 38:  Double Tower 

Church 

Figure 41:  District Example Figure 40:  Community Store 

Figure 42:  District Example Figure 44:  District Example Figure 43:  Multiple Retail 
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Predominant Architectural Styles in Gillespie-Selden 
 

Folk Victorian 

Folk Victorian houses were built across Georgia in large numbers.  They were simple house 

forms or types with Victorian-era decorative detailing.  This detailing generally was taken from 

the elaborate styles such as Queen Anne or Italianate, popular during the mid to late 19th 

century.  Features were borrowed and added onto such places as porches, roof gables, and 

around window and door openings (Figure 45).  Architectural details were usually turned or 

jigsawn woodwork such as brackets, spindlework, porch posts or other gingerbread.  This 

provided some hint of stylistic detailing on what was otherwise an unadorned traditional house 

form.  This style is actually more a way of decorating a house than a precise stylistic category; 

however, the Folk Victorian house is so widespread that it demands a name (Figures 46, 47, & 

48).   

 

 

  

 

Figure 45:  Folk Victorian Architectural Style Figure 46:  District Example of Folk Victorian Style 

Figure 47:  District Example of Folk Victorian Style Figure 48:  District Example of Folk Victorian Style 
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Craftsman 

The Craftsman Style was the most popular early 20th century style in Georgia.  It was influenced 

by the English Arts and Crafts movement.  There was a major emphasis on the materials used 

and craftsmanship (Figure 49).  The Craftsman house has a wide variety of materials both for its 

structure and decorative detailing.  It has a low-pitched roof that is usually gabled, but may also 

be hipped, giving the house a generally horizontal effect.  The wide overhanging eaves are open 

with exposed rafters (Figure 50).  Large gables have decorative brackets or braces at the eaves 

(Figure 52).  Walls are most often wood, but may also be covered with shingles or a masonry 

veneer of stone or brick.  Porches have short square columns set on heavy masonry piers 

extending to the ground (Figure 51).  Windows may have a multi-paned sash over a large one-

pane sash.  Craftsman houses are most often asymmetrical with a generally open and 

functional plan. 

 

 

 

  

 

Figure 49:  Craftsman Architectural Style Figure 50:  District Example of Craftsman Style 

Figure 51:  District Example of Craftsman Style Figure 52:  District Example of Craftsman Style 
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Colonial Revival 

The Colonial Revival Style expressed a renewal of interest in American colonial architecture 

based on English precedent.  Interest in American’s colonial heritage grew out of the 1876 

Centennial exposition.  The Colonial Revival Style was very popular in Georgia for a long period 

from the 1890’s through the 1940’s (Figure 53).  Most Colonial Revival houses are symmetrical.  

A central entranceway is elaborated with a pediment supported by pilasters or columns.  The 

use of broken pediments, fanlights and sidelights is common (Figure 55).  Classical cornices with 

dentils or modillions are usually present (Figure 54).  The roof may be hipped or have a side 

gable with dormers.  Windows have double-hung sashes with usually six-over-six or nine-over-

nine panes. 

 

 

  

 

Figure 36 

Figure 39 

Figure 41 

Figure 40 

Figure 53:  Colonial Revival Architectural Style 

Figure 54:  District Example of 

Colonial Revival Style 

Figure 55:  District Example of 

Colonial Revival Style 
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Predominant Architectural Features in Gillespie-Selden 
The dominant exterior materials used in a neighborhood contribute to the visual relationships 
among buildings.  Whether there are few materials or a variety, the historic materials and 
details used on buildings within a district result in uniformity and continuity.   
 
The site on which a house is located is also a character defining feature for a district as a whole.  
The design of an individual property’s landscape reflects the period of construction as much as 
the architectural style and type of the building.  Whether a single family home or duplex, an 
individual front yard or joined yard, a yard with fences or walls or hedges or drives, a building’s 
landscape should be considered an extension of the building.   
 

Siding, Trim and Foundations 

Visual aspects such as exterior materials used on a building and 
trim around porches and eaves provide an understanding of the 
character of the building and the district.  The original choices of 
materials play a dominant role in establishing the character of a 
building because of the color, texture or shape of the materials.  
In the Gillespie-Selden Historic District, exterior materials consist 
of brick, wood, concrete block and stucco for siding (Figures 56, 
94, 95, & 96).  Decorative trim features are primarily of wood 
(Figure 57 & 66).  Foundations are predominantly of brick and 
concrete block (Figure 75).  
 

  

CONCRETE BLOCK 

Figure 56:  Common District Exterior Materials 

 

VICTORIAN FEATURES 

CRAFTSMAN FEATURES 

RAFTER TAILS 

Figure 57:  Common District Details 
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Doors and Windows 

The rhythm or pattern of openings such as windows and doors within a building’s façade is an 
important aspect of a building’s visual character.  In the Gillespie-Selden Historic District, doors 
and windows are primarily of wood.  Windows are predominantly true-divided-light, double-
hung sash with their design reflecting the period of construction or architectural style of the 
building.  The most common window design in the district has six panes of glass in the top sash 
and six panes of glass in the bottom sash or six-over-six.  Victorian era buildings often have one-
over-one, two-over-two or sometimes four-over-four windows.  Buildings reflecting the 
Craftsman Architectural Style usually have four, or more, vertical panes of glass in the top sash 
with only one pane of glass in the bottom sash (Figures 58 & 68).  The most common doors in 
the Gillespie-Selden Historic District are panel doors with either six, or four panels (Figures 59 & 
67).   
 

  Figure 58: 

Common District 

Window Types 

Figure 59:  Common District Door Types 
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Porches 

Porches and other projections are important to the visual character of a building and how it 
relates to its setting.  In the Gillespie-Selden Historic District, porches consist of wood, brick or 
stucco.  As with windows and doors, their design typically reflects the building’s period of 
construction or architectural style.  Front porches are most common with full or partial one-
story projections predominant (Figures 60, 69, 70, & 71)).  One-story wrap-around porches can 
be seen on Victorian era buildings with some decorative balustrades and posts.  Stoops are 
found on the most vernacular buildings, those with the simplest design features.   
 

  

Figure 60:  Common District Porch Types 
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Roofs 

The roof of a building is highly visible.  Whether elaborate or simple in design, a roof and its 
related features are visually important.  In the Gillespie-Selden Historic District, the most 
common roof shapes are front, side, or multi-gable, hip roofs or sheds for additions or porches 
(Figures 62, 72, 73, & 74).  Roof materials consist mostly of asphalt shingles or of standing-seam 
metal (Figure 61). 
 

 

 

 

 

 

  
Figure 62:   Common District Roof Shapes 

ASPHALT SHINGLES STANDING SEAM METAL ROOFING 

Figure 61:  Common District Roofing Materials 
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Fences, Walls and Pavements 

The alignment of buildings and their relationship to sidewalks, fences, walls or landscape 
plantings are essential to understanding the purpose and character of a district.  In the 
Gillespie-Selden Historic District, hardscape elements include sidewalks, driveways, retaining 
walls and rear yard fences.  Sidewalks and driveways are predominantly of concrete (Figure 63 
& 76).  Retaining walls in the Gillespie-Selden Historic District are found in the western half of 
the neighborhood where erosion is prevalent.  The retaining walls are mostly of stone, concrete 
block and hardened cement bags (Figure 65).  While there are many chainlink fences in the 
district, most historic fencing is located in rear yards and is wood (Figure 64 & 78). 
 
 

 
 

  

Figure 63:  Common Types of Concrete Paving in the District 

Figure 64:  Common Wood Picket Fence Types in the District 

 

Standard Picket Fence Standard Privacy Fence 

Gothic Picket Fence Gothic Privacy Fence 
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Figure 65:  Common Types of Retaining Walls in the District 

District Example of Cement Bag Wall District Example of Cinder Block Wall 

District Example of Stone and Cement Wall 

District Example 

of Cement Bag 

Wall 
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Guidelines for the Treatment of Historic Properties 
 

Introduction 
The Secretary of the Interior’s Standards for the Treatment of Historic Properties were 
developed to guide work undertaken on historic properties by the federal government, 
especially those properties listed in or eligible for listing in the National Register of Historic 
Places.  Initially developed by the Secretary of the Interior to determine the appropriateness of 
proposed work on registered properties, the Standards have guided federal and state agencies 
in carrying out their responsibilities for properties under public ownership.  As a result of their 
broad acceptance among federal and state agencies and their common sense approach to 
explaining and guiding work on historic properties, the Standards have been adopted by 
historic districts and local planning commissions across the country.  
 
The intent of the Secretary of the Interior’s Standards for the Treatment of Historic Properties is 
to assist in the long-term preservation of historic materials and features.  The Standards pertain 
to all historic building materials, construction types, sizes and occupancy levels as well as 
building exteriors and interiors.  They also encompass the building’s site and environment, 
including landscape features, and attached, adjacent or related new construction.   
 
The Guidelines listed in this document are based upon the Secretary of the Interior’s Standards 
for the Treatment of Historic Properties.  These guidelines are general in nature and are 
intended to provide guidance to property owners in the Gillespie-Selden Historic District as they 
undertake projects in that area.  See Appendix A:  Secretary of the Interior’s Standards for the 
Treatment of Historic Properties. 
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Exterior Materials and Architectural Details Standards 
The dominant exterior materials used in a neighborhood contribute to the visual relationships 
among buildings.  The use of inappropriate materials and treatments on these buildings would 
greatly disrupt the predominant visual texture. 

 
 

Preserve, maintain or restore, but do not alter or remove, original materials and 
details. 

 
 
 

If historic materials and details were originally uncovered, then leave them so. 
A. Historic buildings should not be covered with modern siding materials such as 

aluminum, vinyl and synthetic stucco (EIFS). 
 B. Unpainted historic masonry should remain unpainted. 

 
If exterior materials and details are painted and the paint layer on the substrate is 
stable, repainting the exterior is acceptable. 
A. Chemically removing paint from masonry rather than adding new paint may be 

necessary, as it benefits the health and original appearance of the masonry. 
 B. Masonry sealants may be an acceptable treatment to unpainted masonry, if 

needed, as they will not embed too deeply into the masonry or impede water 
vapor transmission.  

 
Maintain the longevity of original materials by using gentle cleaning methods and 
undertaking regular maintenance. 
A. Regularly srcape, sand, prime and paint small patches of flaking paint on wood 

siding. 
 B. Historic materials should not be sandblasted or washed with a pressure greater 

than 100 psi. 
 C. Minimize foliage and earth contact with wood siding and sills. 

 
Retain and repair (rather than replace) deteriorated materials and details in-kind. 
Repair only the damaged area rather than completely replacing historic materials or 
details in their entirety. 
A. Damaged details should be replaced using materials that match or are of better 

quality than the original (size, shape, porosity, surface finish, and color), not only 
to be consistent with the building’s style, but also to be compatible with the 
expanding and contracting of the entire historic building system.  

B. Repoint historic masonry with a mortar mix, tooling and mortar color matching 
the historic masonry. 

C. If the original material is damaged and requires sealant, only use applications 
recommended for the treatment of older materials. 

1 

2 

3 

4 
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Restore missing materials and details when documentation of those elements is 
available. 
A. Decorative elements which were not known to have existed should not be 

added. 
 B. Structural and code required elements should be appropriate to the style of the 

house and have as simple detail as possible. 
 

See Appendix A:  National Park Service Preservation Briefs, National Park Service Tech Notes 
and Appendix C:  Checklist for Approving New Materials for further information. 
 

 

  

6 

 

Figure 66:  Examples of Queen Anne Gable Details 
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Door Standards 
 

Preserve, retain, restore and maintain original entry doors, including historic screen 
doors, as well as the overall entry including door configuration, placement, and 
depth as well as details such as sidelights, fanlights and trim/millwork. 

 
Retain and repair (rather than replace) damaged historic doors and their 
surrounding elements in-kind. 
A. If replacement of parts is necessary, replace with features similar to the originals 

(accurately duplicate profiles, massing, scale) in design and materials. 
 B. Repair only the damaged area rather than completely replacing historic doors in 

their entirety. 
 

Historic doors damaged beyond repair should be replaced with doors of similar 
materials and design. 
A. Replace historic doors with custom doors that are similar to the original in terms 

of design, profile and materials. 
 B. Wood is preferred; however, a metal door with a wood grain finish may be a 

suitable alternative. 
 

Maintain historic door opening placement and dimensions on the façade. 
A. New door openings should not be added to the primary façade of the front 

portion of side elevations. 
 B. New door openings may be considered on side and rear elevations not 

prominently visible to the passerby provided they use traditional placement 
patterns. 

 
New doors and elements should be compatible with the historic doors in materials 
and design. 
A. Doors replacing later or non-historic doors or for new openings should: 

a. Use similar materials  
b. Use a design appropriate to the house 
c. Use as simple a design as possible 

 B. Screen doors should use as simple a design as possible. 
 C. Storm doors should obscure the architectural features of the doors as little as 

possible. 
 
See Appendix A:  National Park Service Preservation Briefs and National Park Service Tech Notes for 
further information.  
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Figure 67:  Examples of Craftsman Doors 
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Window Standards 
 

Preserve, retain, restore and maintain original window material and openings, 
including window sash, glass, lintels, sills, frame molding, shutters and hardware. 

 
 

Retain and repair, rather than replace damaged historic windows and their 
surrounding elements in-kind. 
A. The integrity of window glazing, profiled framing, or wood stops that secure the 

individual lights, require periodic maintenance, as these items are exposed to 
weathering and UV light.  

 B. Repair only the damaged area rather than completely replacing historic windows 
in their entirety. 

 
Historic windows damaged beyond repair should be replaced with windows of 
matching materials and design. 
A. Replace historic windows with custom windows rather than an off-the-shelf 

replacement.  
 B. Sash, rails, stiles and mullions should be true-divided and profiles should match 

in depth those originally found on the building.  
 

Maintain historic window opening placement and dimension on the primary façade 
and the front portion of side elevations. 
A. New window openings should not be added to the primary façade or the front 

portion of side elevations. 
 B. New window openings for existing structures may be considered on side and 

rear elevations not prominently visible to the passerby provided they use 
traditional placement patterns. 

 
New windows and elements should be compatible with the historic windows. 
A. Windows for new openings or for replacing later, non-historic windows should 

relate to historic windows in the following ways: 
a. Materials should be similar to or be of better quality than existing materials; 
b. Be of matching or similar size; and 
c. Have a matching or simpler design. 

 B. Storm windows should match the color of the window frame and obscure the 
architectural features of the window as little as possible. 

 C. Shutters should match the era and style of the house and either be operable or 
appear to be so. 

 
See Appendix A:  National Park Service Preservation Briefs (#9), National Park Service Tech 
Notes (#1 - #9) and Appendix C:  Checklist for Approving Window Replacement for further 
information. 
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Figure 68:  Wood Window Structure 
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Porch Standards 
 

Preserve and maintain original porches and features. 
A. Front porches may be screened, but should not be enclosed in any other 

manner. 
B. Rear and side porches may be screened or glassed. 
 C. Screening and glass should be installed behind decorative features. 
 D. Rear porches may be enclosed with solid materials. 
 E. Removal of rear porches may be considered to achieve the most sensitive option 

for a proposed new addition depending on the overall significance of the porch. 
 

Retain and repair, rather than replace, deteriorated porch features. 
A. Retain later-period porches that use quality modern materials and have acquired 

historic significance over time. 
 

Replace historic porch features damaged beyond repair with elements that match in 
materials and design. 
A. Replace damaged features with those based on documented and physical 

evidence, if possible, to match the original in design and to be compatible with 
the remaining original features. 

 B. Custom replacements should be proportionate to the original and to the home. 
 C. Wood framing is preferred unless the original porch was of brick, stone, or 

refined slab concrete with metal railings. 
 D. Contemporary materials such as fiberglass-reinforced-plastic (FRP) may be 

appropriate for replacement columns if the finish allows the application of plain, 
manufactured seams are not dominant and the scale in diameter or width is 
adequate for the porch and the building. 

 E. Porch roofing materials should match that of the main roof. 
 

Reconstruct missing porches when documentation is available. 
 
 

 
New porches should not impact the form of the house; should be simple; and in 
keeping with the scale, period and style of the house. 
A. Place new porches on the rear elevation or the rear half of the side elevation in 

areas not prominently visible to the passerby. 
 B. Design new porches to be simple and generally in keeping with the scale, period 

and style of the house. 
 
See Appendix A:  National Park Service Preservation Briefs (#45) and National Park Service Tech 
Notes for further information. 
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Figure 69:  District Example 

of Full Front Porch with 

Victorian Details 

Figure 70:  District Example 

of Partial Front Porch with 

Craftsman Details 

Figure 71:  District Example of 

Partial Front Porch with 

Vernacular Details 
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Roof Standards 
 

Preserve and maintain the historic primary roof shape, pitch and materials. 
A. Preserve historically significant roof materials. 
B. Roofs should not be raised to gain upstairs space. 
 C. Additions should leave the primary roof form preserved. 
 D. Historic secondary roof elements such as cross gables, cross hips, dormers, etc. 

should not be removed or altered. 
 

Preserve historic secondary roof features especially on visible elevations. 
A. Primary chimneys should be repaired, rebuilt, or sealed to keep out pests, but 

not removed. 
 B. Missing chimneys may be reconstructed with historic documentation. 
 C. New chimneys may only be constructed on buildings whose age, architectural 

style and period of significance originally allowed chimneys. 
 D. New chimneys should not be added to the primary façade or the front portion of 

side elevations. 
 E. New chimneys for existing structures may be considered on side and rear 

elevations not prominently visible to the passerby provided they use traditional 
placement patterns. 

 F. Small, kitchen, stove pipe chimneys in rear locations may be removed, though 
their preservation is encouraged. 

 G. Maintain original dormers. 
 H. Preserve, maintain or restore decorative roof features. 

 
Retain and repair, rather than replace, original roof materials. 

 
 

 
Replace original materials damaged beyond repair. 
A. New materials should match as closely as possible the texture, color, design and 

composition of historic materials. 
 B. Replicas of original materials are preferred when re-roofing. 
 C. Contemporary materials that may be appropriate for use when replicas are 

unavailable include asphalt or fiberglass shingles and stamped metal. 
 D. Replace missing trim and millwork based on accurate duplication or close visual 

approximations of the original. 
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Limit the addition of secondary roof elements to side and rear elevations, areas not 
prominently visible to the passerby. 
A. New dormers of an appropriate scale and form and skylights are allowed on rear 

and side elevations. 
 B. Skylights should have a flat profile not a bubble design. 
 C. New chimneys should be placed to the rear and use traditional design and 

materials. 
 
See Appendix A:  National Park Service Preservation Briefs (#4) and National Park Service Tech 
Notes for further information. 
 

 
  

5 

 

Figure 72:  District Example of Hip Roof Figure 73:  District Example of Multi-Gable Roof 

Figure 74:  District Example of Front Facing Gable Roof 
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Foundations Standards 
 

Preserve, maintain or restore the materials and design of historic foundations. 
A. Open pier foundations on the main body of the house are best left open. 
B. Foundation enclosure between piers may be acceptable if materials and 

methods used are reversible and allow for ventilation beneath the structure.   
 C. Foundation enclosures should be recessed and disguised. 
 D. Wood lattice is appropriate for enclosing pier foundations. 
 E. Open pier foundations on porches should be left open. 
 
Preserve the materials of historic foundations. 
A. Unpainted historic masonry foundations should remain unpainted. 
B. Historic masonry foundations should not be covered with modern siding 

materials such as aluminum, vinyl, stucco, or synthetic stucco (EIFS). 
 

Design grading and landscaping to shed water away from the foundation. 
 
 

 
See Appendix A:  National Park Service Preservation Briefs and National Park Service Tech Notes 

for further information. 
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Figure75:  Example of Historic Pier Foundation 
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Guidelines for the Treatment of Site Features 
  
The site on which a house is located is a character defining feature for a district as a whole.  
Inappropriate materials or design of site features can be detrimental to the historic integrity of 
a property or district. 
 
 

Fence and Wall Standards 
 

Preserve historic fences and retaining walls. 
 
 

 
Retain and repair, rather than replace, original fence and retaining wall materials. 

 
 
 

Limit fences to side and rear yards. 
 
 

 
Use traditional fence designs. 
A. Picket fences, including wood or vinyl, 3 to 4 feet in height may be placed in side 

and rear yards. 
 B. Metal fences, including iron, steel and aluminum, 3 to 4 feet in height may be 

placed in side yards and those with a height of up to 6 feet may be placed in rear 
yards. 

 C. Dark colored chainlink fences with a height of 3 to 4 feet may be placed in side 
yards and those with a height of up to 6 feet may be placed in rear yards.  Any 
portion of these visible from the street should be screened with vegetation. 

 D. Privacy fences should be 5 to 7 feet in height and may be placed in rear yards 
and the rear portion of side yards.  They may be used on corner properties; 
however, they should be well-recessed from the property line along the 
secondary street. 

  
Retaining walls may be allowed in front yards. 
A. Avoid non-retaining masonry walls of cement or cinder block. 
B. Front yard retaining walls should be brick, stone, or poured concrete. 
C. Rear yard retaining walls with little or no visibility from the street may use 
modern materials and design. 
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Use traditional materials and design for coping and retaining walls.  
A. Coping walls should border front walks and drives and be of poured concrete. 

 
 
See Appendix A:  National Park Service Preservation Briefs and National Park Service Tech Notes 
for further information. 
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Figure 76:  Example of Historic Stone Steps Figure 77:  Example of Historic Sidewalk 

Figure 78:  Structure of a Wood Picket Fence 
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Pavement Standards 

 
Preserve historic sidewalks, walkways and drives. 
A. Parallel track drives should be maintained. 
B. Changes to driveway surfaces should preserve the original form. 

 
Use traditional materials for new paving. 
A. Concrete, asphalt and gravel are appropriate materials. 

 
 

Respect the established precedent within the district for placement of new walks 
and drives. 
A. Straight front walks are the most appropriate for the houses in the district. 
 B. Front walks should be 4 to 6 feet wide or the width of the front steps. 
 C. Other walks may be used in conjunction with a front walk and should have a 

narrower width. 
 D. Drives should be straight along one side of the house or lead from the alley at 

the rear. 
 E. Drives should be 10 to 15 feet wide. 

 
Locate off-street parking in low-visibility areas. 
A. Parking should be located behind the front wall of the house. 
B. Parking visible from the street should be screened with vegetation at least 4 feet 

in height. 
 
See Appendix A:  National Park Service Preservation Briefs and National Park Service Tech Notes 
for further information. 
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Figure 51 
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Outbuilding Standards 
 

Preserve historic outbuildings. 
A. Historic outbuildings will be treated in a manner consistent with the 

rehabilitation guidelines for primary structures. 
 

Locate new outbuildings in a manner consistent with the placement of historic 
structures. 
A. New outbuildings should be located to the rear of the main building. 
 B. New outbuildings should not be placed in front of the main house. 
 C. New garages for corner properties are best placed facing the side street. 

 
Respect the traditional scale established by historic outbuildings in the district when 
constructing new outbuildings. 
A. New outbuildings should not be taller than the main building on the site. 
 B. New outbuildings should have a smaller footprint than the main building on the 

site. 
 

Blend new outbuildings with the property and the district. 
A. Garage doors should use traditional materials and design. 

 
 
 
See Appendix A:  National Park Service Preservation Briefs, National Park Service Tech Notes 
and Appendix C:  Checklist for Approving New Construction for further information.  
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Figure 79:  Example of 

Appropriate New or 

Replacement Outbuilding 

Figure 80:  Example of 

Appropriate New or 

Replacement Outbuilding 

Figure 81:  Example of 

Appropriate New or 

Replacement Outbuilding 
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Modern Feature Standards 
 

Place mechanical systems and recreational structures such as pools or play 
equipment so as not to detract from the historic integrity of the building or district. 
A. Place mechanical systems and recreational structures in rear yards or side yards, 

not in front yards. 
 B. Screen side yard mechanical systems and recreational structures with fencing or 

vegetation. 
 

Place modern decks at the rear of the house. 
A. Place decks directly behind the house and screen any visible portion. 

 
 

The placement and design of handicap accessible ramps or entryways should respect 
the historic character, materials and scale of the historic building. 
A. Locate handicap accessible ramps to the rear or side of the building whenever 

possible. 
 B. The ramp should not be anchored into the building in such a way that it becomes 

a permanent feature. 
 C. Lessen the visual impact of ramps tying into the front porch by using a simple 

design. 
 

Use traditional lighting or inconspicuously placed modern fixtures for new porch 
lighting. 
A. Preserve original light fixtures where they exist. 
 B. If replacement is necessary, light fixtures from the early 20th century are most 

appropriate for the Gillespie-Selden District. 
 C. Conceal or recess contemporary wall or ceiling-mounted fixtures such as ceiling 

fans, yard lights, or motion sensors, or color coordinate these fixtures to blend 
with the building. 

 

See Appendix A:  National Park Service Preservation Briefs (#24 and #32) and National Park 
Service Tech Notes for further information.  
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Figure 82:  Example of Appropriate Handrail 

Figure 83:  Example of Appropriate Placement of 

Handicap Ramp 

Figure 84:  Example of Appropriate Placement of 

Handicap Ramp  
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Sign Standards 
 

Preserve historic signs on commercial buildings. 
A. Signs painted on building walls, Masonry signs within the building cornice and 

signs crafted into flooring materials at the entrance to a building should be 
preserved. 

 
Limit the number of signs per building and business. 

 
 

 
Use signs in scale with the property and district. 
A. Signs on historic residential buildings with new uses should respect the 

residential character of the district. 
 B. Projecting and hanging signs on commercial buildings within the district should 

be limited in size to no more than six square feet and should hang at least seven 
feet above the sidewalk. 

 C. Wall-mounted signs on lintels above storefront windows in commercial buildings 
should be of an appropriate size and fit cleanly within the lintel surface. 

 
Use signs of compatible design and materials. 
A. Use traditional materials commonly found on turn-of-the century commercial 

buildings such as wood, metal, stone, or modern materials that have a traditional 
appearance. 

 B. Plastic signs illuminated from within should be avoided. 
 C. Internally lighted box cabinet signs are appropriate for churches or other 

institutional uses, but not suitable for residential buildings. 
 

Place signs carefully to limit the impact on the property. 
A. Signs should not be attached to roofs. 
B.  Signs should not obscure or damage historic architectural features. 

 
Keep lighting for signs to a minimum. 
A. Lighting for externally illuminated signs should be unobtrusive. 

 
 
See Appendix A:  National Park Service Preservation Briefs, National Park Service Tech Notes 
and for further information. 
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For more information on signage, please see the City of Cordele Signage Ordinance available 
from the Community Development Department at the Cordele City Hall. 
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Figure 85:  Historic Wall Sign 

Figure 86:  Appropriate Hanging Sign Figure 87:  Appropriate Signboard 

Figure 88:  Appropriate Signage Types 



54 
 

 

 

  

 



55 
 

Guidelines for the Treatment of Additions and New 

Construction 
  

Any new construction should respect the prevailing character of the development within the 
area being affected.  A new building is compatible with its historic setting when it borrows 
design characteristics and materials from adjacent buildings and integrates these into a modern 
expression.  Before undertaking new development, take time to evaluate what makes the 
property and the neighborhood distinctive.  Evaluate what type of impact the new 
development will have on the property and neighborhood.  Decide how the development can 
best be design to complement the property and area. 
 

 

Placement Standards 
 

Place additions to the rear of the building away from public view. 
A. Additions should be constructed behind the rear wall of the house or to the side 

if it is set back from the front facade. 
 

Create a visible juncture between old construction and a new addition. 
A. Additions located behind the house should be off-set from the side wall. 
B. Corner boards should remain in place at the juncture of an addition and the 

existing building. 
 

Place new buildings on the lot in a similar manner as neighboring historic buildings. 
A. New buildings should be placed at a setback from the street that is an equal 

distance or within 10 feet of the line established by neighboring historic 
buildings. 

B. New buildings should replicate the side yard spacing of neighboring historic 
buildings. 

 
Face new buildings in the same direction as neighboring historic buildings. 
A. New buildings should orient toward the street. 
B. New buildings on corner properties should face toward the “Avenue” (east-west 

running street) rather than the “Street” (north-south running street). 
 
See Appendix A:  National Park Service Preservation Briefs (#14), National Park Service Tech 

Notes and Appendix C:  Checklist for Approving New Construction for further information. 
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Figure 89:  Incorrect Placement of New Construction 

Figure 90:  Appropriate Placement of New Addition at the Rear of the Building 
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Size and Shape Standards 
 

Design additions to preserve the original form and scale of the historic building. 
A. Additions should not be taller or wider than the existing building. 
B. Additions should have the same foundation and story heights as the original 

building. 
C. Additions are encouraged to have a setback from the wall plane of the existing 

building to create a discernible break between historic construction and new 
construction. 

D. Corner boards should remain in place at the juncture of an addition and the 
existing building. 

 

Design new buildings which respect the overall scale of adjacent and nearby historic 
buildings. 
A. New buildings should be of similar heights to historic buildings on the same block 

and the same side of the street. 
 

Design new buildings which respect the scale of building proportions of adjacent and 
neighboring historic buildings. 
A. New buildings should use similar foundation, story and roof heights to historic 

buildings in the district. 
 

Design new buildings which respect the form of architectural elements found on 
adjacent and neighboring historic buildings. 
A. New buildings should use a roof shape found on historic buildings in the district. 
B. New buildings should use similar roof pitch as historic buildings in the district. 
C. New buildings should draw upon shape and composition of the primary and 

secondary bodies of historic buildings in the district. 
D. Attached garages for new buildings should be located at the rear of the building. 

 

See Appendix A:  National Park Service Preservation Briefs, National Park Service Tech Notes 

and Appendix C:  Checklist for Approving New Construction for further information. 
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Figure 91:   

Incorrect Size and 

Shape of New 

Construction 

Figure 92:   

Appropriate Size 

and Shape of 

New 

Construction 

Figure 93:  Appropriate Size and Placement of Windows in New Addition 
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Openings Standards 
 

Use openings of similar size and design on visible portions of additions. 
A. Side elevations of additions should use openings of similar size and placement as 

those found on the existing building. 
B. Rear elevations of additions may use openings of a more modern configuration. 
 
For new buildings, use openings of similar size, shape, and configuration as those 
present on historic building s in the district. 
A. New buildings should have wall-to-window rations similar to historic buildings 

especially on the front and side elevations. 
B. Front and side elevations should not have large areas of blank walls. 
C. Front facing garage doors are not appropriate. 

 
For new buildings, place and space openings in a manner similar to that of historic 
buildings in the district. 
A. Window heads should generally align on elevations. 

 
For new buildings and additions, use window and door designs similar to historic 
examples in the district. 
A. Multi-pane window sashes should be true-divided light or simulated divided light 

windows, not flat or grilles sandwiched between glass panels. 
B. Vinyl and metal windows are not to be used. 

 
Design front porches for new homes similar to those found on historic homes in the 
district. 

 
 
See Appendix A:  National Park Service Preservation Briefs, National Park Service Tech Notes 

and Appendix C:  Checklist for Approving New Construction for further information. 
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Materials and Details Standards 
 

Use materials and details compatible with the existing building for additions. 
A. Additions should use components compatible with the historic building – similar 

siding, roofing, and foundations. 
B. Clapboard siding may be considered for additions to brick houses. 

 
Preserve materials which delineate new additions from the existing building. 
A. Corner boards should remain in place at the juncture of an addition and the 

existing building. 
 

For new buildings, use materials similar to traditional materials found on historic 
buildings in the district. 
A. Smooth, fiber-cement lapboard with a 4” – 6” exposure may be used for new 

construction. 
B. Synthetic stucco (EIFS), aluminum siding, and vinyl siding are not appropriate 

materials. 
C. Use brick on chimneys and foundations. 

 
For new buildings, use an equal or lesser degree of ornamentation as that found on 
historic buildings in the district. 

 
 

Respect the architectural history of the district. 
A. Architectural styles not found in the district should be avoided. 

 

 

See Appendix A:  National Park Service Preservation Briefs, National Park Service Tech Notes 

and Appendix C:  Checklist for Approving New Construction for further information. 
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Figure 69 

Figure 73 

 

Figure 94:  District Example of Historic 

Metal Siding 

Figure 96:  District Example of 

Clapboard Siding 

Figure 95:  District Example of Brick Siding 
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Guidelines for Relocation, Demolition, Neglect, and 

Stabilization 
 

Relocation 
The significance of a historic building is embodied in the location and setting as well as in the 

building itself.  Moving a building destroys the relationships between the property and its 

surroundings and destroys associations with historic events and persons.  As a result, the 

relocation of a historic building should always be viewed as a last resort; only to be taken after 

all reasonable attempts have been made to retain the building at its original site. 

 

A decision to approve or deny the relocation of a building, structure, or object shall be guided 

by the following criteria: 

 

Is the historic significance and character of the building, structure, or object directly 

dependent on its original location or is its importance independent of its site? 

 

 

Will the relocation of the building, structure, or object cause significant damage to 

its physical integrity? 

 

 

Will the new location provide the same orientation, setting, and general 

environment that are comparable to those of its historic location and that are 

compatible with the property’s significance? 

 

See Appendix A:  National Park Service Preservation Brief and National Park Service Tech Notes 

for further information. 
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Demolition 
Demolition is irreversible.  As a result, all possibilities for saving a threatened building should be 

explored prior to demolition.   

 

A decision to approve or deny the demolition of a building, structure, or object shall be guided 

by the following criteria: 

 

Significance  

What is the historic, scenic or architectural significance of the building, structure, 

site, or object? 

 

Contribution to the District  

Is the building, structure, site, or object important to the ambience of the district? 

 

 

Reproduction 

Would the building, structure, site, or object be difficult or impossible to reproduce 

because of its design, texture, material, detail, or unique location? 

 

Status  

Is the building, structure, site, or object is one of the last remaining examples of its 

kind in the neighborhood or the county? 

 

Reuse of the property  

Are there definite plans for reuse of the property if the proposed demolition is 

carried out?  What will the effect of those plans be on the character of the 

surrounding area? 

 

Remedial Measures  

Can reasonable measures be taken to save the building, structure, site, or object 

from collapse? 

 

See Appendix A:  National Park Service Preservation Briefs and National Park Service Tech Notes 

for further information. 
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Demolition by Neglect 
Failure to maintain or repair a building is also known as demolition by neglect.  Owners of 

historic properties or of properties within historic districts shall not allow their buildings to 

deteriorate by failing to perform ordinary maintenance or repair. 

 

See Appendix A:  National Park Service Preservation Briefs and National Park Service Tech Notes 

for further information. 

 

 

 

 

The City of Cordele has an Unsafe Building Ordinance.  Any determination of failure to 
maintain or repair, monitoring, or enforcement of this code is the responsibility of the City of 

Cordele Community Development Department. 
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Stabilization 

If a historic building or a building within a historic district becomes vacant or is abandoned, it 

should be secured against vagrants and vandals in order to prevent demolition by neglect. 

 

Security 

Secure the building against vandalism, break-ins and natural disasters.  Apply 

temporary coverings to window and door openings in such a manner as to not 

damage historic features or materials. 

 

Stabilization  

Structurally stabilize the building as needed and provide and maintain a weather-

tight roof.  Temporary roofing may be installed if needed.  Discontinue all utilities 

and remove flammable materials and debris from the building. 

 

Ventilation  

Provide adequate ventilation to the interior of the building through the use of vents 

in the window and door coverings.  Inexpensive air duct covers set over square holes 

cut in plywood are effective. 

 

Pest Control  

The building should be treated to prevent termite infestation and any foundation or 

eave damage should be covered with wire screen. 

Monitor.  Periodically monitor the building to insure the effectiveness of the 

mothballing program. 

 

Maintain Vegetation  

Cut back landscaping or remove any shrubs, small trees, and vines that may grow 

into the foundation, damage structural materials or overtake the building.  Visibility 

deters trespassers as well. 

 

See Appendix A:  National Park Service Preservation Briefs (#31), National Park Service Tech 

Notes and Appendix C:  Mothballing Checklist for further information. 
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Appendix A:  General Resources and References 
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Acquisition: The act or process of acquiring fee title or interest other than fee title of real 
property (including acquisition of development rights or remainder interest). 

Addition: New construction added to an existing building or structure 

Alteration: Work which impacts any exterior architectural feature including construction, 
reconstruction or removal of any building or building element. 

Apron: The trim under the projecting interior sill of a window. 

Arcade: A range of arches supported on piers or columns, generally standing away from a wall 
and often supporting a roof or upper story.  A covered walkway. 

Arch: A curved construction which spans an opening and supports the weight above it. 

Ashlar: Finished building stone or quarried block often used in the foundation.  Usually ashlar 
has a smooth or tooled finish, though other textures are possible as well. 

Awning: A sloped projection supported by a frame attached to the building façade or by posts 
anchored to the sidewalk. 

Bay: The horizontal division of a building, defined by windows, columns, pilasters, etc. 

Bay Window: A window projecting from the body of a building.  A squared bay has sides at right 
angles to the building; a slanted bay has slanted sides, also called an octagonal bay.  If 
segmental or semi-circular in plan, it is a bow window. 

Belt Course: A continuous horizontal band on an exterior wall, usually of projecting masonry.  
Also called a “string course” and in some instances marks the water table where the top edge 
of the basement level of a masonry building is identified. 

Bond: A term used to describe the various patterns in which brick is laid. 

Bracket: A decorative support feature located under eaves or overhangs. 

Bulkhead: The panel between framing members and beneath the display windows in a 
storefront.  Also known as a kickpanel. 

Canopy: A flat projection from the building façade for the storefront and pedestrian traffic. 

Cantilever: A projecting element, anchored in the body of the building, as in the case of a 
cantilevered balcony. 

Capital: Topmost member of a column or pilaster. 
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Casement: A window in one or two vertical parts mounted on hinges and opening in the center 
or from one side (double-leafed or single-leafed). 

Cast Iron: Iron made in a mold. 

Cast Iron Façade: A storefront made of glass and pieces of utilitarian and decorative iron cast in 
easily assembled parts. 

Chamfered: When the exterior angle of two surface planes have been cut away or beveled. 

Column: A vertical cylindrical or square supporting member, usually with a classical capital. 

Comprehensive Historic Preservation Planning: The organization into a logical sequence of 
preservation information pertaining to identification, evaluation, registration and treatment of 
historic properties, and setting priorities for accomplishing preservation activities. 

Coping: The capping member of a wall or parapet. 

Corbeling: A series of stepped or overlapped pieces of brick or stone forming a projection from 
the wall surface. 

Cornice: The uppermost projecting part of an entablature, or feature resembling it. 

Course: A horizontal layer or row of stones or bricks in a wall.  This can be projected or 
recessed.   

Crenellation: A parapet with open spaces that surmounts a wall and is used for defense or 
decoration. 

Cupola: A dome placed on a circular or polygonal base crowning a roof or turret.  It may be 
used for venting or decoration. 

Dentil: One of a series of small, square, tooth or block-like projections forming a molding. 

Designation: Act of identifying historic structures and districts subject to regulation in historic 
preservation ordinances or other preservation laws.  Please note that listing a property in the 
National Register of Historic Places imposes no restrictions on the property owner.  Any 
restrictions on an owner’s right to manage his or her property in any manner are imposed by 
state or local law, unless an owner plans to use federal funds or permits for a project that 
would destroy a historic property.  

Double-Hung Window: A window having two sashes, one sliding vertically over the other. 

Eaves: The edge of a roof that projects beyond a wall. 
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Elevation: Any of the external faces of a building. 

Entablature: The horizontal group of members supported by the columns.  Divided into three 
major parts, it consists of architrave, frieze and cornice. 

Exposure: The width of the visible portion of lapped siding.  Also known as the reveal. 

Exterior Insulation and Finish Systems (EIFS): Multi-component exterior wall systems which 
generally consist of: 1) an insulation board; 2) an adhesive and or mechanical attachment of the 
insulation board to the substrate or existing wall surface; 3) a base coat reinforced with glass 
fiber mesh on the face of the insulation board; and 4) a finish coat which protects the entire 
system. 

Façade: The front elevation or “face” of a building. 

Fanlight: A semicircular or semi-elliptical window with radiating muntins suggesting a fan. 

Fascia: A projecting flat horizontal member or molding. It forms the trim of a flat or a pitched 
roof; also part of a classical entablature. 

Fenestration: The arrangement of window openings in a building. 

Finial: A projecting decorative element at the top of a roof turret or gable. 

Flashing: Thin metal sheets used to make the intersections of roof planes and roof/wall 
junctures watertight. 

Flat Arch: An arch with wedge shaped stones or bricks set in a straight line.  Also known as a 
Jack Arch. 

Footprint: The outline of a building’s ground plan from a top view. 

Foundation: The lowest exposed portion of the building wall, which supports the structure 
above. 

Frame Construction: A method of construction in which the major parts consist of wood. 

French Door: A door made of many glass panes, usually used in pairs and attached by hinges to 
the sides of the opening in which it stands. 

Frieze: The middle horizontal member of a classical entablature, above the architrave and 
below the cornice. 

Gable: The triangular upper portion of a wall to carry a pitched roof. 
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Gable Roof: A pitched roof with one downward slope on either side of a central, horizontal 
ridge. 

Gambrel Roof: A roof with two sloping planes of different pitch on either side of the ridge.  The 
lower portion has the steeper pitch of the two. 

Ghosts: Outlines or profiles of missing buildings, details, elements, historic signs, etc. 

Header: A brick laid with the short side exposed. 

Hipped Roof: A roof with slopes on all four sides meeting at a ridge or at a single point. 

Hood Molding: A projecting molding above an arch, doorway, or window, originally designed to 
direct water away from the opening.  Also called a drip mold, dripstone, or drip cap. 

Historic Character: It refers to all those visual aspects and physical features that comprise the 
appearance of every historic building. 

Historic Context: A unit created for planning purposes that groups information about historic 
properties based on a shared theme, specific time period and geographical area. 

Historic Significance: The importance for which a property has been evaluated and found to 
meet the National Register criteria. This may also apply to your state or local historic register; 
for specifics, contact your State Historic Preservation Office or local preservation commission. 

Historic Property: A district, site, building, structure or object significant in American history, 
architecture, engineering, archeology or culture at the national, State, or local level. 

Infill: New construction where there had been an open lot prior or new material within a 
former opening in a building’s exterior. 

Integrity: The authenticity of a property's historic identity, evidenced by the survival of physical 
characteristics that existed during the property's historic or prehistoric period. 

Intensive Survey: A systematic, detailed examination of an area designed to gather information 
about historic properties sufficient to evaluate them against predetermined criteria of 
significance within specific historic contexts. 

Inventory: A list of historic properties determined to meet specified criteria of significance. 

Jamb: The vertical side of a doorway or window. 

Keystone: The top or center member of an arch. 
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Light: A single pane of glass. 

Lintel: A horizontal beam over a door or window which carries the weight of the wall above; 
usually made of stone or wood. 

Load Bearing: Structural system or wall directly carrying a building load. 

Mansard Roof: A roof form or style of attached canopy with a steeply pitched and, in some 
cases, concave face and a flattened roof top. 

Masonry: Brick, block or stone which is secured with mortar. 

Masonry Construction: A method of construction in which the major parts consist of brick, 
block or stone. 

Massing: A term used to define the overall volume or size of a building. 

Meeting Rail: The horizontal location of overlap formed by the juncture between the upper 
sash and lower sash of a window. 

Modillion: A horizontal bracket often in the form of a plain block ornamenting or sometimes 
supporting the underside of a cornice. 

Mortar: A mixture of sand, lime, cement and water used as a binding agent in masonry 
construction. 

Mothballing: To control the long-term deterioration of a building while it is unoccupied as well 
as finding methods to protect it from sudden loss by fire or vandalism. 

Mullion: A heavy vertical divider between windows or doors. 

Muntin: A secondary framing member to divide and hold the panes of glass in a window. 

National Register of Historic Places: The nation’s official list of buildings, sites and districts 
which are important in our history or culture.  Created by Congress in 1966 and administered by 
the states. 

National Register Criteria: The established criteria for evaluating the eligibility of properties for 
inclusion in the National Register of Historic Places. 

Oriel Window: A projecting bay window.  Usually on an upper story, it is sometimes supported 
by brackets. 
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Palladian Window: A window arrangement of three parts; the central and larger window is 
topped by a round arch. 

Parapet: A low protective wall located at the edge of a roof. 

Pediment: A triangular crowning element forming the gable of a roof or any similar triangular 
element used over windows, doors, etc. 

Pier: A vertical structural element, square or rectangular in cross section. 

Pilaster: A pier or pillar attached to a wall often with capital and base. 

Pitch: A term which refers to the steepness of a roof slope. 

Portico: A roofed space, open or partly enclosed, forming the entrance and centerpiece of the 
façade of a building, often with columns and a pediment. 

Portland Cement: A strong, inflexible hydraulic cement used to bind mortar (not well-suited for 
use on a historic building). 

Preservation: The act or process of applying measures necessary to sustain the existing form, 
integrity, and materials of an historic property. Work, including preliminary measures to protect 
and stabilize the property, generally focuses upon the ongoing maintenance and repair of 
historic materials and features rather than extensive replacement and new construction. New 
exterior additions are not within the scope of this treatment; however, the limited and sensitive 
upgrading of mechanical, electrical, and plumbing systems and other code-required work to 
make properties functional is appropriate within a preservation project. 

Property Type: A grouping of individual properties based on a set of shared physical or 
associative characteristics. 

Quoins: Decorative blocks of stone or wood used on the corners of buildings. 

Rafter: A wooden member of a roof frame which slopes downward from the ridge line. 

Recessed Panel: A decorative element that often functions as an area for signage. 

Reconnaissance Survey: An examination of all or part of an area accomplished in sufficient 
detail to make generalizations about the types and distributions of historic properties that may 
be present. 

Reconstruction: The act or process of depicting, by means of new construction, the form, 
features, and detailing of a non-surviving site, landscape, building, structure, or object for the 
purpose of replicating its appearance at a specific period of time and in its historic location. 
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Rehabilitation: The act or process of making possible a compatible use for a property through 
repair, alterations, and additions while preserving those portions or features which convey its 
historical, cultural, or architectural values. 
 
Remodel: To change a building without regard to its distinctive features or style.  Often involves 
changing the appearance of a structure by removing or covering original details and 
substituting new materials and forms. 
 
Renovate: To repair a structure and make it usable again, without attempting to restore its 
historic appearance or duplicate original construction methods or material. 
 
Repointing (Tuck Pointing): The act of repairing a masonry joint by raking out the deteriorated 
material and filling them with a surface mortar. 

Research Design: A statement of proposed identification, documentation, investigation, or 
other treatment of a historic property that identifies the project's goals, methods and 
techniques, expected results, and the relationship of the expected results to other proposed 
activities or treatments. 

Restoration: The act or process of accurately depicting the form, features, and character of a 
property as it appeared at a particular period of time by means of the removal of features from 
other periods in its history and reconstruction of missing features from the restoration period. 
The limited and sensitive upgrading of mechanical, electrical, and plumbing systems and other 
code-required work to make properties functional is appropriate within a restoration project. 
 
Rustication: A term applied to masonry in which the edges of the joints are chambered or 
recessed. 

Sample Survey: A survey of a representative sample of lands within a given area in order to 
generate or test predictions about the types and distributions of historic properties in the 
entire area. 

Sash: The portion of a window that holds the glass and which moves. 

Sandblasting: An abrasive cleaning method where high-powered jets of sand are directed 
against a surface, often the cause of the removal of the protective fire-skin of bricks (not 
appropriate for use on historic buildings). 

Scale: A term used to define the proportions of a building in relation to its surroundings. 

Section 106: Provision in the National Historic Preservation Act that requires federal agencies to 
consider the effects of proposed undertakings on properties listed or eligible for listing in the 
National Register of Historic Places. (16 U.S.C. § 470f, with regulations at 36 C.F.R. Part 800) 
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Section 4(f): Provision in Department of Transportation Act that prohibits federal approval or 
funding of transportation projects that require “use” of any historic site unless (1) there is “no 
feasible and prudent alternative to the project,” and (2) the project includes .all possible 
planning to minimize harm.. (49 U.S.C § 303) 

Setback: A term used to define the distance from a building to a street or sidewalk. 

Shed Roof: A pitched roof with only one slope. 

Sidelight: A glass window pane located at the side of a main entrance way. 

Sill: The horizontal member located at the top of a foundation supporting the structure above.  
Also the horizontal member at the bottom of a window or door. 

Simulated Divided Light (SDI): Window sashes which have simulated muntins on the interior 
and exterior of single panes of glass.  Though constructed differently, they nonetheless 
replicate the appearance of historic windows.   

Spall: To spilt off from the surface as brick that is bearing undue pressure near its face or it 
acted upon by weathering. 

Stabilization: The act or process of applying measures designed to reestablish a weather 
resistant enclosure and the structural stability of an unsafe or deteriorated property while 
maintaining the essential form as it exists at present.  

Storefront: The street-level façade of a commercial building usually having display windows. 

Streetscape: The combination of building facades, sidewalks, street furniture, etc. that define 
the street. 

Stretcher: A brick laid with the long side exposed, as opposed to a header. 

String Course: A projecting band of masonry running horizontally around the exterior of a 
building.  Also referred to as a “belt course.” 

Structural Glass: Used predominantly for wall surfacing, these now familiar products included 
glass building blocks, reinforced plate glass and pigmented structural glass.  Pigmented 
structural glass is popularly known under such names as Carrara Glass, Sani Onyx (or Rox) and 
Vitrolite. 

Stucco: Any kind of plasterwork, but usually an outside covering of Portland cement, lime and 
sand mixture with water. 

Surround: An encircling border or decorative frame usually around a window or door. 
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“Taking” of property: Act of confiscating private property for governmental use either through 
“eminent domain” or by regulatory action that denies all reasonable and beneficial use of 
property. 

Terra Cotta: A fine-grained clay product used ornamentally to create architectural details on 
the exterior of buildings. 

Transom: A small operable or fixed window located above a window or door. 

True Divided Light (TDL): Window sashes which have muntins that hold separate panes of glass.  
Historic windows are constructed in this manner. 

Veranda: A covered porch or balcony on a building’s exterior. 

Weatherboard: Wood siding, usually overlapped, placed horizontally on wood-frame buildings.  
Often beaded, that is finished with a projecting, rounded edge. 

Wrought-Iron: Decorative iron that is hammered or forged into shape by hand. 
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National Park Service Preservation Briefs
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National Park Service Preservation Tech Notes  
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Preservation Tech Notes 
Preservation Tech Notes provide practical information on traditional practices and innovative 

techniques for successfully maintaining and preserving cultural resources 

(http://www.nps.gov/tps/how-to-preserve/tech-notes.htm). 

Doors 
1. Historic Garage and Carriage Doors: Rehabilitation Solutions. Bonnie Halda, AIA. 1989. 

Exterior Woodwork 
1. Proper Painting and Surface Preparation. Sharon Park, AIA. 1986. 

2. Paint Removal from Wood Siding. Alan O'Bright. 1986. 

3. Log Crown Repair and Selective Replacement Using Epoxy and Fiberglass Reinforcing Bars. 

Harrison Goodall. 1989. 

4. Protecting Woodwork Against Decay Using Borate Preservatives. Ron Sheetz and Charles 

Fisher. 1993. 

Finishes 
1. Process-Painting Decals as a Substitute for Hand-Stencilled Ceiling Medallions. Sharon Park, 

FAIA. 1990. 

Historic Glass 
1. Repair and Reproduction of Prismatic Glass Transoms. Chad Randl. 2002. 

2. Repair and Rehabilitation of Historic Sidewalk Vault Lights. Cas Stachelberg and Chad Randl. 

2003. 

Historic Interior Spaces 
1. Preserving Historic Corridors in Open Office Plans. Christina Henry. 1985. 

2. Preserving Historic Office Building Corridors. Thomas Keohan. 1989. 

3. Preserving Historic Corridor Doors and Glazing in High-Rise Buildings. Chad Randl. 2001. 

Masonry 
1. Substitute Materials: Replacing Deteriorated Serpentine Stone with Pre-Cast Concrete. 

Robert M. Powers. 1988. 

2. Stabilization and Repair of a Historic Terra Cotta Cornice. Jeffrey Levine and Donna Harris. 

1991. 

3. Water Soak Cleaning of Limestone. Robert M. Powers. 1992. 

4. Non-destructive Evaluation Techniques for Masonry Construction. Marilyn E. Kaplan, Marie 

Ennis and Edmund P. Meade. 1997. 

Mechanical Systems 
1. Replicating Historic Elevator Enclosures. Marilyn Kaplan, AIA. 1989. 

Metals 
1. Conserving Outdoor Bronze Sculpture. Dennis Montagna. 1989. 

2. Restoring Metal Roof Cornices. Richard Pieper. 1990. 

3. In-kind Replacement of Historic Stamped-Metal Exterior Siding. Rebecca A. Shiffer. 1991. 

4. Rehabilitating a Historic Iron Bridge. Joseph P. Saldibar, III. 1997. 

5. Rehabilitating a Historic Truss Bridge Using a Fiber-Reinforced Plastic Deck. Chad Randl. 

2003. 

6. Repair and Reproduction of Metal Canopies and Marquees with Glass Pendants. Lauren Van 

Damme and Charles E. Fisher. 2006. 

Museum Collections 
1.   in a Historic Building Using a Prefabricated Structure. Don Cumberland, Jr. 1985. 

2. Reducing Visible and Ultraviolet Light Damage to Interior Wood Finishes. Ron Sheetz and 

Charles Fisher. 1990. 

Site 
1. Restoring Vine Coverage to Historic Buildings. Karen Day. 1991. 

Temporary Protection 
1. Temporary Protection of Historic Stairways. Charles Fisher. 1985. 

http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Doors01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Exterior01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Exterior02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Exterior03.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Exterior04.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Finishes01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Glass01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Glass02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Interior01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Interior02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Masonry01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Masonry02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Masonry03.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Masonry04.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Metals01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Metals02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Metals03.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Metals04.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Metals05.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Metals06.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Museum01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Museum02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Site01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Protection01.pdf
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2. Specifying Temporary Protection of Historic Interiors During Construction and Repair. Dale 

H. Frens. 1993. 

3. Protecting A Historic Structure during Adjacent Construction. Chad Randl. 2001. 

Windows 
Please note that 1–9 are available only in The Window Handbook: Successful Strategies for 

Rehabilitating Windows in Historic Buildings, which can be purchased through our partner, 

the Historic Preservation Education Foundation. 

1. Planning Approaches to Window Preservation. Charles Fisher. 1984. 

2. Installing Insulating Glass in Existing Steel Windows. Charles Fisher. 1984. 

3. Exterior Storm Windows: Casement Design Wooden Storm Sash. Wayne Trissler and Charles 

Fisher. 1984. 

4. Replacement Wooden Frames and Sash. William Feist. 1984. 

5. Interior Metal Storm Windows. Laura Muckenfuss and Charles Fisher. 1984. 

6. Replacement Wooden Sash and Frames With Insulating Glass and Integral Muntins. Charles 

Parrott. 1984. 

7. Window Awnings. Laura Muckenfuss and Charles Fisher. 1984. 

8. Thermal Retrofit of Historic Wooden Sash Using Interior Piggyback Storm Panels. Sharon 

Park, AIA. 1984. 

9. Interior Storm Windows: Magnetic Seal. Charles Fisher. 1984. 

10. Temporary Window Vents in Unoccupied Historic Buildings. Charles Fisher and Thomas 

Vitanza. 1985. 

11. Installing Insulating Glass in Existing Wooden Sash Incorporating the Historic Glass. Charles 

Fisher. 1985. 

12. Aluminum Replacements for Steel Industrial Sash. Charles E. Fisher. 1986. 

13. Aluminum Replacement Windows with Sealed Insulating Glass and Trapezoidal Muntin Grids. 

Charles Parrott. 1985. 

14. Reinforcing Deteriorated Wooden Windows. Paul Stumes, P.Eng 1986. 

15. Interior Storms for Steel Casement Windows. Charles E. Fisher and Christina Henry. 1986. 

16. Repairing and Upgrading Multi-Light Wooden Mill Windows. Christopher W. Closs. 1986. 

17. Repair and Retrofitting Industrial Steel Windows. Robert M. Powers. 1989. 

18. Aluminum Replacement Windows With True Divided Lights, Interior Piggyback Storm Panels, 

and Exposed Historic Wooden Frames. Charles Parrott. 1991 

19. Repairing Steel Casement Windows. Chad Randl. 2002. 

20. Aluminum Replacement Windows for Steel Projecting Units with True Divided Lights and 

Matching Profiles. Chad Randl. 2003. 

21. Replacement Wood Sash Utilizing True Divided Lights and an Interior Piggyback Energy 

Panel. Charles E. Fisher. 2008. 

22. Maintenance and Repair of Historic Aluminum Windows. Kaaren R. Staveteig. 2008. 

 

  

http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Protection02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Protection03.pdf
http://hpef.us/publications
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows01.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows02.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows03.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows04.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows05.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows06.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows07.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows08.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows09.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows10.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows11.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows12.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows13.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows14.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows15.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows16.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows17.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows18.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows18.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows19.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows20.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows20.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows21.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows21.pdf
http://www.nps.gov/tps/how-to-preserve/tech-notes/Tech-Notes-Windows22.pdf
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Internet Resources 
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AMERICAN HISTORY    

American Battlefield Protection Program    http://www.cr.nps.gov/hps/abpp/ 

American Memory (Library of Congress)  http://memory.loc.gov/ammem/index.html  

History Channel   http://www.history.com/ 

History Net   http://www.historynet.com/ 

Railway Preservation News  http://www.rypn.org/ 

The New Georgia Encyclopedia  http://www.georgiaencyclopedia.org/nge/Home.jsp 

   

ARCHEOLOGY    

Society for Georgia Archaeology  http://thesga.org/ 

American Cultural Resources Association  http://acra-crm.org 

Archeology and Ethnography Program 
(National Park Service)  

 www.nps.gov/history/archeology/PUBLIC/teach.htm  

Archaeological Institute of America   www.archaeological.org 

Society for American Archeology   www.saa.org 

Society for Historical Archeology   www.sha.org 

   

ARCHITECTURE    

American Institute of Architects   http://www.aia.org/ 

Historic American Buildings Survey/Historic 
American Engineering Record (HABS/HAER)  

 http://www.cr.nps.gov/hdp/  

National Register of Historic Places  http://nrhp.focus.nps.gov/natreghome.do?searchtype
=natreghome 

   

CULTURAL LANDSCAPES    

Alliance for Historic Landscape Preservation   http://www.ahlp.org/ 

American Society of Landscape Architects   http://www.asla.org/ 

Save Outdoor Sculpture!   http://www.heritagepreservation.org/sosupdate/Sp04
SOSUpdate.htm 

Scenic America  http://www.scenic.org/ 

   

ECONOMICS   

National Trust Main Street Center  http://www.preservationnation.org/main-street/ 

   

GOVERNMENT    

Advisory Council on Historic Preservation   http://www.achp.gov/ 

Georgia Historic Preservation Division  http://www.georgiashpo.org/  

Heritage Preservation Services (NPS)    http://www.cr.nps.gov/ 

Library of Congress   http://www.loc.gov/index.html 

National Alliance of Preservation Commissions  http://napc.uga.edu/ 

National Archives   http://www.archives.gov/index.html 

http://www.cr.nps.gov/hps/abpp/
http://www.cr.nps.gov/hps/abpp/
http://memory.loc.gov/ammem/amhome.html
http://memory.loc.gov/ammem/index.html
http://www.historychannel.com/
http://www.history.com/
http://www.historynet.com/
http://www.historynet.com/
http://www.rypn.org/
http://www.rypn.org/
http://www.georgiaencyclopedia.org/nge/Home.jsp
http://thesga.org/
http://www.acra-crm.org/
http://acra-crm.org/
http://www.cr.nps.gov/archeology/
http://www.cr.nps.gov/archeology/
http://www.nps.gov/history/archeology/PUBLIC/teach.htm
http://www.archaeological.org/
http://www.archaeological.org/
http://www.saa.org/
http://www.saa.org/
http://www.sha.org/
http://www.sha.org/
http://www.aia.org/
http://www.aia.org/
http://www.cr.nps.gov/hdp/
http://www.cr.nps.gov/hdp/
http://www.cr.nps.gov/hdp/
http://nrhp.focus.nps.gov/natreghome.do?searchtype=natreghome
http://nrhp.focus.nps.gov/natreghome.do?searchtype=natreghome
http://www.ahlp.org/
http://www.ahlp.org/
http://www.asla.org/
http://www.asla.org/
http://www.heritagepreservation.org/sosupdate/Sp04SOSUpdate.htm
http://www.heritagepreservation.org/sosupdate/Sp04SOSUpdate.htm
http://www.heritagepreservation.org/sosupdate/Sp04SOSUpdate.htm
http://www.scenic.org/
http://www.scenic.org/
http://www.mainstreet.org/
http://www.preservationnation.org/main-street/
http://www.achp.gov/
http://www.achp.gov/
http://www.georgiashpo.org/
http://www.cr.nps.gov/
http://www.cr.nps.gov/
http://www.loc.gov/
http://www.loc.gov/index.html
http://napc.uga.edu/
http://www.nara.gov/
http://www.archives.gov/index.html
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National Center for Preservation Technology 
and Training  
National Park Service 

 http://ncptt.nps.gov/ 
 
www.nps.gov 

   

HERITAGE EDUCATION    

American Association for State and Local 
History  

 http://www.aaslh.org/ 

Center for Understanding the Built 
Environment (CUBE)  

 http://www.cubekc.org/ 

The Heritage Education Network  http://capone.mtsu.edu/chankins/THEN/  

   

HERITAGE TOURISM    

Alliance of National Heritage Areas   http://www.nationalheritageareas.us/  

National Scenic Byways (Federal Highway 
Administration)  

 http://byways.org/ 

National Trust Heritage Tourism Program   http://www.preservationnation.org/travel-and-
sites/#.UZ4-LrWyApk 

    

MAPS    

American Memory (Library of Congress)   http://memory.loc.gov/ammem/index.html  

Rare Maps, Hargett Library (University of 
Georgia)  

 http://www.libs.uga.edu/hargrett/maps/index.html  

   

ORGANIZATIONS    

American Cultural Resources Association   http://www.acra-crm.org/ 

American Historical Association   http://www.historians.org/ 

Association for Preservation Technology   http://www.apti.org/ 

DOCOMOMO   http://www.docomomo.com/  

Georgia Trust for Historic Preservation  http://www.georgiatrust.org/  

Historic Preservation Education Foundation  http://hpef.us/ 

National Main Street Center (National Trust for 
Historic Preservation)  

 http://www.preservationnation.org/main-street/ 

National Parks and Conservation Association   http://www.npca.org/ 

National Railway Historical Society   http://www.nrhs.com/ 

Old House Network  http://www.oldhousenetwork.org/  

Preservation Action   http://www.preservationaction.org/ 

Preservation Directory   http://www.preservationdirectory.com/HistoricalPres
ervation/Home.aspx 

Recent Past Preservation Network   http://recentpast.org/ 

   

PLANNING AND COMMUNITY 

DEVELOPMENT  

  

American Planning Association   http://www.planning.org/ 

http://www.ncptt.nps.gov/
http://www.ncptt.nps.gov/
http://ncptt.nps.gov/
http://www.aaslh.org/
http://www.aaslh.org/
http://www.aaslh.org/
http://www.cubekc.org/
http://www.cubekc.org/
http://www.cubekc.org/
http://frank.mtsu.edu/~chankins/THEN/
http://capone.mtsu.edu/chankins/THEN/
http://www.nationalheritageareas.com/
http://www.nationalheritageareas.us/
http://www.byways.org/
http://www.byways.org/
http://byways.org/
http://www.preservationnation.org/travel-and-sites/
http://www.preservationnation.org/travel-and-sites/#.UZ4-LrWyApk
http://www.preservationnation.org/travel-and-sites/#.UZ4-LrWyApk
http://memory.loc.gov/ammem/amhome.html
http://memory.loc.gov/ammem/index.html
http://www.libs.uga.edu/darchive/hargrett/maps/maps.html
http://www.libs.uga.edu/darchive/hargrett/maps/maps.html
http://www.libs.uga.edu/hargrett/maps/index.html
http://www.acra-crm.org/
http://www.acra-crm.org/
http://www.historians.org/
http://www.historians.org/
http://www.apti.org/
http://www.apti.org/
http://www.docomomo.com/
http://www.docomomo.com/
http://www.georgiatrust.org/
http://hpef.us/
http://hpef.us/
http://www.preservationnation.org/main-street/
http://www.preservationnation.org/main-street/
http://www.preservationnation.org/main-street/
http://www.npca.org/
http://www.npca.org/
http://www.nrhs.com/
http://www.nrhs.com/
http://www.oldhousenetwork.org/
http://www.oldhousenetwork.org/
http://www.preservationaction.org/
http://www.preservationaction.org/
http://www.preservationdirectory.com/
http://www.preservationdirectory.com/HistoricalPreservation/Home.aspx
http://www.preservationdirectory.com/HistoricalPreservation/Home.aspx
http://www.recentpast.org/
http://recentpast.org/
http://www.planning.org/
http://www.planning.org/
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Georgia Planning Association  http://georgiaplanning.org/?section=1  

International Downtown Association  https://www.ida-downtown.org/eweb/ 

Walkable Communities  http://www.walkable.org/ 

   

TRADITIONAL TRADES/CRAFTS    

Historic Preservation Training Center (NPS)  http://www.nps.gov/training/HPTC/  

   

MAGAZINES   

Traditional Building (Bi-monthly Magazine 
and on-line resources) 

 http://www.traditional-building.com/ 

Old House Journal  www.oldhousejournal.com 

 

  

http://georgiaplanning.org/?section=1
http://www.ida-downtown.org/
https://www.ida-downtown.org/eweb/
http://www.walkable.org/
http://www.walkable.org/
http://www.nps.gov/training/HPTC/
http://www.nps.gov/training/HPTC/
http://www.traditional-building.com/
http://www.traditional-building.com/
http://www.traditional-building.com/
http://www.oldhousejournal.com/


97 
 

Appendix B:  Resources and References for Property 

Owners 
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Certificate of Preservation Application Form 

 

 

 



99 
 

  



100 
 

 



101 
 

Sample Certificate of Preservation Application Materials 
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How to Hire a Contractor or Architect 
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Tips for Choosing an Architect or Contractor 
http://www.preservationnation.org/resources/faq/contractors-and-architects/do-you-have-tips-for-choosing.html 

Tips from the American Institute of Architects 

When renovating your historic home or building, it is important to thoroughly research your options before making the 
decision to hire a contractor or doing it yourself.  Do-it-yourself jobs, while they are sometimes cheaper, can take a 
great deal longer to complete than working with a contractor.  For those who are interested in hiring an architect or 
contractor for a restoration project, the American Institute of Architects has compiled a list of tips, and a condensed 

version can be found below: 

1. Build a list of possibilities: find out who designed projects in your area that you like, ask historical societies, your State 

Historic Preservation Officer (SHPO), home owners in historic districts, and local house museums what architects or 

contractors they have used in the past for restoration projects.  If you are searching for a contractor and already have an 

architect, your architect may be able to recommend a contractor that they have worked with before. 

2. Contact the local chapter of the American Institute of Architects: the AIA closely monitors preservation issues, and will 

have a list of member-owned firms and companies that are trained in working on historic structures.  

3. Call each firm on your list: describe your project and ask if they can accomplish it, request literature on the firm's 

qualifications and experience.  If the company is unable to handle your project ask for recommendations for other firms. 

4. Interview potential firms: Interviewing gives you a chance to meet the people who will be designing your project.  Look for 

someone you feel comfortable with as you will be working with them for a while.  Some firms charge fees for interviews so 

ask before hand. 

5. Questions to ask: How busy is the firm? Does it have the capacity to take on this project? Who will handle the job? Be sure 

to meet with them.  Talk about your project budget and fees, ask to see a completed project, ask for references from past 

clients. 

6. Request Architect's Qualifications Statement (B431) or Contractor's Qualifications Statement (A305) from your local AIA 

Chapter.  These qualification statements provide you with a way to judge the qualifications of the architect or contractor you 

are investigating.  

 

For a complete copy of this checklist, visit the American Institute of Architects at www.aia.org. 

 

Tips from Bob Yapp 

Bob Yapp, from the historic house restoration show "About Your House with Bob Yapp," which was co-produced by 
the National Trust, provides home owners with a list of concerns to think about when dealing with contractors and 
architects: 

● Always get a contract.  Even if you are friends with the contractor, a written contract will insure that everyone understands 

what work is to be done, when it is to be completed, and what costs are involved. 

 

● A good tight wooden storm window is more energy efficient so don't be pressured into buying a triple-track aluminum storm 

window to replace your wooden one.  Even if the original wooden windows need to be replaced, you can sometimes keep 

the original wood sashes. 

 

● It is perfectly reasonable to withhold 5-10% of the cost of a new or repaired roof until the first heavy rain. 

 

● Always secure permits no matter how small the job is. 

 

● Most vinyl siding will fade and warp after 10-15 years and will require repainting and repair.  Consider this when a 

contractor tries to persuade you to cover your historic building with vinyl siding. 

 

● You need a lien waver signed by a contractor to show that they have been paid in full. 

 
To contact Bob Yapp, call Preservation Resources Inc. at 217-446-5395, or e-mail yapperman@msn.com. 

 

http://www.preservationnation.org/resources/faq/contractors-and-architects/do-you-have-tips-for-choosing.html
http://www.aia.org/
http://www.aia.org/
mailto:yapperman@msn.com
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Top 8 Pro Tips on How to Hire a Contractor 
 

This Old House general contractor Tom Silva shares eight tips to selecting and working 
with a qualified contractor 

 
1. Start with your friends and family and then check in with the National Association of the 

Remodeling Industry for a list of members in your area. You can also talk with a building 

inspector, who'll know which contractors routinely meet code requirements, saysThis Old 

House general contractor Tom Silva, or pay a visit to your local lumberyard, which sees 

contractors regularly and knows which ones buy quality materials and pay their bills on time. 

 

2. Once you've assembled a list, Tom recommends that you make a quick call to each of your 

prospects and ask them the following questions:  

 

• Do they take on projects of your size? 

 

• Are they willing to provide financial references, from suppliers or banks? 

 

• Can they give you a list of previous clients? 

 

• How many other projects would they have going at the same time? 

 

• How long have they worked with their subcontractors? 

 

The answers to these questions will reveal the company's availability, reliability, how much 

attention they'll be able to give your project and how smoothly the work will go. 

3. Based on the phone interviews, pick three or four contractors to meet for estimates and 
further discussion. A contractor should be able to answer your questions satisfactorily and in 
a manner that puts you at ease. Tom says that it's crucial that you two communicate well 
because this person will be in your home for hours at a time. On the other hand, don't let 
personality fool you. Check in with your state's consumer protection agency and your local 
Better Business Bureau to make sure contractors don't have a history of disputes with clients 
or subcontractors. 

4. Now that you've narrowed your list, put your research to use. Call up former clients to find 
how their project went and ask to see the finished product. But Tom says you shouldn't rely 
on results alone. Even more important, visit a current job site and see for yourself how the 
contractor works. Is the job site neat and safe? Are workers courteous and careful with the 
homeowner's property? 

5. You have your short list of contractors whose track records seem clean and whose work 
ethic looks responsible. Now it's time to stop looking back at past work and start looking 
forward to your project. A conscientious contractor will want not only a complete set of 
blueprints but also a sense of what homeowners want out of a project and what they plan to 
spend. To compare bids, ask everyone to break down the cost of materials, labor, profit 
margins and other expenses. Generally materials account for 40 percent of the total cost; the 
rest covers overhead and the typical profit margin, which is 15 to 20 percent. 
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6. Payment schedules can also speak to a contractor's financial status and work ethic. If they 
want half the bid up front, they may have financial problems or be worried that you won't pay 
the rest after you've seen the work. For large projects, a schedule usually starts with 10 
percent at contract signing, three payments of 25 percent evenly spaced over the duration of 
the project and a check for the final 15 percent when you feel every item on the punch list 
has been completed. 

7. "Throw out the lowball bid," says Tom. "This contractor is probably cutting corners or, worse, 
desperate for work"—hardly an encouraging sign in a healthy economy. Beyond technical 
competence, comfort should play an equal or greater role in your decision. The single most 
important factor in choosing a contractor is how well you and he communicate. All things 
being equal, it's better to spend more and get someone you're comfortable with. 

8. Draw up a contract that details every step of the project: payment schedule; proof of liability 
insurance and worker's compensation payments; a start date and projected completion date; 
specific materials and products to be used; and a requirement that the contractor obtain lien 
releases (which protect you if he doesn't pay his bills) from all subcontractors and suppliers. 
Insisting on a clear contract isn't about mistrust, Tom assures us. It's about insuring a 
successful renovation. 
 
Finally, remember that as soon as a change is made or a problem uncovered, the price just 
increased and the project just got longer. The four most expensive words in the English 
language? "While you're at it...." 

TOH GENERAL CONTRACTOR TOM SILVA, THIS OLD HOUSE MAGAZINE 
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Making Your Historic Building Energy Efficient 
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Appendix C:  Resources and References for HP 

Commission Members 
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Gillespie-Selden National Register Nomination 
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Cordele Historic Preservation Ordinance 
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Checklist for Approving New Construction 
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New Construction Approval Checklist 
A decision to approve or deny the construction of a new building, structure, object, or addition 

to an existing building, structure, or object shall be guided by the following criteria: 

 

Area of Potential Effect (APE) 
 How large is the area the new development will impact? 

 

 Will the new development be an addition to the rear of a building that will not even be 

visible to the public?   OR   Will the new development be visible from and impact the 

whole streetscape? 

 

 Where will the new development be located on the street?  Is it in the middle of the 

block or on a corner?   

 

 As a result, will the new development have one or two façades that will impact the 

character of the existing street and/or neighborhood? 

 

Building Orientation and Setback 
Building orientation refers to the directional placement of the building on the site, while 

setback refers to how far back the building is from the street and side lot lines.  Typically, 

historic areas have strong predominant orientations and setbacks. 

 

 Is the orientation of a new building and its site placement consistent with the dominant 

patterns within the APE? 

 

Shape 
A building’s surfaces and edges define its overall shape.  This overall shape, in concert with the 

shapes of individual elements (such as roof pitch, porch form, and window and door openings), 

is important in establishing rhythms in a streetscape.  Shape can also be an important element 

of style. 

 

 Is the roof pitch of the new building consistent with those of existing buildings within 

the APE? 

 

 Is the shape and size of the new porch consistent with those of existing historic buildings 

within the APE? 
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 Are the principal elements and shapes used on the front façade of the new building 

compatible with hose of existing buildings in the APE? 

 

Proportion 
Proportion is the relationship of one dimension to another; for example, the relationship of the 

height to the width of a building or the height and width of windows and doors.  Individual 

elements of a building should be proportional to each other and the building. 

 

 Are the proportions of the new building consistent with the dominant patterns of 

proportion of the existing buildings in the APE? 

 

Scale/Height 
Scale refers to the apparent relationship between two entities, such as the relationship of a 

building’s height to human height, the relationship between different buildings’ heights and 

sizes, or the relationship between the size of an addition and the building to which it is 

attached.   

 

 Does the new building conform to the floor-to-floor heights of existing structures within 

the APE? 

 

Directional Emphasis 

Most buildings are either vertical or horizontal in their directional emphasis.  This is determined 

by the size and placement of elements and openings on a building’s front façade as well as by 

the building’s overall shape.  Directional emphasis may also be influence by surface materials 

and architectural detailing. 

 

 Is the new building’s directional emphasis consistent with dominant patterns within the 

APE? 

 

Massing 
Massing has to do with the way I which a building’s volumetric components (i.e. main body, 

roof, bays, overhangs, and porches) are arranged and with the relationship between solid wall 

surfaces and openings. 

 

 Is the new building’s massing consistent with the dominant patterns of existing buildings 

in the APE? 
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Rhythm 
Rhythm is the recurring patterns of lines, shapes, forms or colors (materials) on a building or 

along a streetscape.  For example, the rhythm of openings on a house refers to the number and 

placement of windows and doors on a façade.  Rhythm also occurs on the larger scale of 

streetscapes as created by development patterns (orientation and setback) and details of 

individual buildings (directional emphasis, scale, height, massing, etc.) 

 

 Will the new building respect and not disrupt the existing rhythmic patterns in the APE? 

 

Architectural and Site Elements  

Predominant architectural and site elements in the APE should be taken into account. 

 

 Is the roof of the new building consistent with the pattern of roof shapes, pitches and 

types found within the APE? 

 

 Will the wall surface of the new building be similar to the patterns found within the 

APE?  
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Checklist for Approving New Materials 
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Checklist for Approving Window Replacement 
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Mothballing Checklist 
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Public Hearings and City Commission Adoption 
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